UTS104 - Procedures for Submitting Signature Authorization to State Comptroller

Suggested Transmittal Letter to State Comptroller
Date

State Comptroller of Public Accounts

Capitol Station

111 E. 17th Street

Austin, Texas  78774

Attn:  Claims Division

Dear __________:

We find it necessary to change the signature authorizations for person authorized to sign vouchers for The University of Texas  FORMDROPDOWN 
.  Pursuant to the delegated authority provided in the current statutes and in the Rules and Regulations of the Board of Regents, the person(s) named below are authorized to sign purchase vouchers and payroll vouchers covering expenditures made by order of the Board of Regents and payable from any funds deposited in the State Treasury.

(Option 1) Please replace the current signature card with the one attached.

(Option 2) Please add or delete (Named person) to the current authorized signers.  The signature of individuals being added is included on the attached card.

The undersigned certifies the authenticity of the signatures on the cards.

Sincerely,

Name (President or Chancellor)
Title

XX/xx

c: CBO
