
Sec. 7.

Sec. 8.

Sec. 9.

o/jil 1(/1 C "/','1

August 8, 1991

6.4 The Office of General Counsel shall be responsible
for a determination on appeals of T.E.C. decisions.

6.5 The Office of Human Resources shall prepare an annual
report for the U. T. Board of Regents on the status
of the U. C. Fund.

Social Security (Old Age and Survivors Insurance).

Pursuant to 42 U.S.C. §410, all employees must participate in
the social security Program.

Deferred Compensation Plan.

As authorized by Article 6252-3b, Vernon's Texas Civil
Statutes, any employee may participate in the Deferred Com­
pensation Plan.

u. S. Savings Bonds.

All employees shall be provided the opportunity to partici­
pate in the purchase of U. S. Savings Bonds by payroll deduc­
tion.

Sec. 10. Availability of Complete Benefit Descriptions.

The Chancellor shall insure that up-to-date accurate descrip­
tions of the participation and eligibility requirements for
all employee benefits and programs are conveniently available
to all prospective and current employees at System Adminis­
tration offices and at all component institutions.

Editorial Amendment
Issued December 1994
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July 11, 1994

Distribution List for Official Copies of
Regents' Rules and Regulations

Board of Regents 9
Office of the Board of Regents 3
Executive Associate for Economic Affairs 1
Legislative Budget Board 1
Governor's Budget and Planning Office 1
Publications Clearing House 1
state Auditor - U. T. Austin Representative 1
Legislative Reference Library 1
System Administration 9

Chancellor
Executive Vice Chancellor for Academic Affairs
Executive Vice Chancellor for Health Affairs
Executive Vice Chancellor for Business Affairs
Executive Assistant to the Chancellor
Vice Chancellor for Asset Management
Vice Chancellor and General Counsel
Vice Chancellor for Governmental Relations
Director for Development

Chief Administrative Officers of Component Institutions 15

Chief of Staff, Office of the Chancellor,
Texas A&M University System (Lancaster) _1

TOTAL 43

NOTE: See July 6, 1988 letter (copy attached) from Coordinating Board which
requests that only those amendments related to 1) academic workload
and 2) faculty development leaves be sent to that office.



July 11, 1994

Addresses of state Officials Who Receive copies
of the Regents' Rules and Regulations

Governor's Budget and Planning Office
711 Sam Houston Building
Austin, Texas 78711
INTERAGENCY MAIL

Mr. John Keel
Director, Legislative Budget Board
Second Floor, Room 207A, Capitol
Austin, Texas 78711
INTERAGENCY MAIL

State Auditor's Office
Two Commodore Plaza
206 East 9th street
Suite 1900
Austin, Texas 78701
INTERAGENCY MAIL

Ms. Sally Reynolds
Director
Legislative Reference Library
Room 207-B, Capitol Building
Austin, Texas 78711
INTERAGENCY MAIL

Publications Clearing House
Room 307, Archives Building
Texas State Library
Austin, Texas 78711
INTERAGENCY MAIL

Dr. Kenneth H. Ashworth
Commissioner, Texas Higher

Education Coordinating Board
7745 Chevy Chase Drive, Building 5
Austin, Texas 78752
INTERAGENCY MAIL

Mr. W. C. Lancaster
Chief of Staff
Office of the Chancellor
The Texas A&M University System
College station, Texas 77843-1117

(NOTE: Send only when there are
amendments related to 1) academic
workload or 2) faculty development
leaves.)

*****



OFFICE OF THE BOARD OF REGENTS
TIlE UNIVERSITY OF TEXAS SYSTEM

BOX N . AUSTIN, TEXAS 787IJ-7J2lI (.'ji2) 499-4402

MEMORANDUM

Mrs. Francie Frederick

July 21, 1994

IB~A~~I~~ENT ,

i(fjj,L 2:J 1
L U.f. s¥~rEM

GlOVer~
Rules and Regulations

Margaret

Regents'

TO:

FROM:

SUBJECT:

Please see attached pages from the Regents' Rules and
Regulations, Part Two, and the highlighted phrases related to
the State Purchasing and General Services Commission.

You asked that we editorially amend Chapter IV, Sec­
tion J, to delete the words "State Purchasing and" but you'll
note we failed to pick up the edit in the "caption" of that
section J.

We ran a search of Parts One and Two of the RRR regarding
the key words IIState Purchasing and General Services Commis­
sionu and carne up with the attached references in Part Two
(no references to this subject in Part One).

As time permits, please review these pages and advise if
there are other editorial amendments re this sUbject. Note
we've highlighted the words "State Purchasing and General
Services Act ll but unsure whether we de~eteII tate Purchasing
and" when referring to the Act. \ 1

Many thanks. ;' 'I ;,./' (!-''1
~jJ.-. '~.

oY' . V-YrV s l/Y~.~ ,

J~? j tJ;~

attachments
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Sec. 6.

Sec. 7.

Sec. 8.

Off/cud CO/III

June 1, 1988

evidencing that goods or services ~ere properly
ordered, that the vendor has submitted invoice and
certlfication, and that the goods or services have
been received by the institution and are acceptable
to the requisltlonlng department.

5.2 Appropriate internal accounting controls shall be
exercised over the vouchering and dlsbursement proce­
dures.
5.21 To the extent that centralized recei'J­

ing facilities are avallable, delivery
of all purchased supplies, materials,
and equipment should be received at a
cent=alized location under the directlon
of the chief business officer.

5.22 Vouchers should be prepared centrally in
the business offices of those compc~ent

institutions haVing centralized rece:v­
lng operations.

5.3 Vouchers are to be coded in the business offices
within the approved expenditure codes, a~d lf payable
by warrant drawn by the state Treasurer, with the
proper expenditure classifications furnished by the
State Comptroller. as well as complying with other
current requirements of the state Comptroller and the

General Services Commisslon.

Cash Dlscounts.--The accountlng procedures should be designed
to assure realizatlon of advantageous cash discounts allowed
by vendors.

outstanding Checks.--Outstanding checks shall be carr led on
the official accounting records for one year from the end of
the month of issuance.

Institutional Membership Dues.--General Funds of the System
may be used to pay memoershlp fees only in educational, SClen­
tific, or other associations, in which the System, or a compo­
nent institution thereof, is an institutional member. ~lth

memberships approved by the chief administrative officers.
Such other approvals as may be required by law shall also be
secured.

I II - 5



()m,,,J! ("1"1
April 11, 1991

2.6 No bidder shall receive special consideration or be
allowed to revise a bid after the time set for open­
ing bids.

2.7 Any violations of these purchasing ethics shall be
reported promptly by the chief business officer to
the Executive Vice Chancellor for Business Affairs.

Sec 3-__ Contacts with the General Services Com-
, mission.--All contact, whether oral or written, with the

~
General Services Commission and with vendors are handled

~thrOugh the official purchasing agents and the divisions,
~01.,l7( . departmen~s, or offices to who. the purchasing, function ha~
~~ ~ been spec~fically delegated, unless advance wr~tten author~-

~b zation is obtained fro. the purchaaing agent or the chief
/({v business officer for other persons to do so. . ".,.)

yiLJr

Sec. 4. Purchoses o! Supplies ansi ESl\Ill1!llent. D~fl:
4.1 The State Purchasing and General Services Act, Arti-

cle 601b, Vernon'. TeXAS civil Statutes, shail govern
the purchasing policiea ot the System. I. v ~

/DI:-------
4.2 The State PurchAsing And General Services Act does

not apply to purchases ot supplies, materials, ser­
vices, or equip.ent:
(a) for resalej
(b) tor Auxiliary Enterprises;
(c) tor Organized Activities Relating to

Instructional Depart.entsj or
(d) tro. gitts or grants, including those in support

ot research.

Editorial Amendment
Issued June 1994
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Sec. 1.

Sec. 2.

U/}I'('iu/ ('I'j)!!

June 9, 1994

CHAPTER VII

PHYSICAL PROPERTIES

Except as otherwise specifically authorized, property of the
System shall be used only for official business. Only
library books and othsr items of similar nature of well­
established use may be used for the personal benefit or
pleasure of employees. The chief administrative officer of
each component institution shall designate a property
manaqer.

Inyentories.

Department heads are responsible for all System prop­
erty in their care and for the takinq of the inven­
tory on the prescribed record foraa.

2.1

2.2

2.3

An actual physical inventory of property of the
System shall be made each fiscal year in accordance
with the Sta~e Purchasinq and General Services Act, ~--,

a5 amended (Article 601b, vernon'. Texas civil (.
Statutes), and in compliance with appropriate regula-
tions issued thereunder. The chief business officer L~

of each component institution shall issue the neces- ~

sary implementinq instructions.
-<z.-
~

Inventories as of Auqust 31 include all equipment on
hand a. defined by the General services Commission J
under the ~tate Purchasing and General Services Act. /
It..s that are worn out or discarded shall be deleted
in accordance with the regulations of the General
Service. Commission.

Sse. 3. Motor yehicl•••

3.1 Any ~tor vehicles peraitted under state law to be
owned and operated by the syst.. shall be used only
on official business. Each Vehicle shall carry an
in.crlption on both sides a. prescribed by law.

VII - 1



Sec. 1.

CHAPTER V

PERSONNEL

Classified Personnel.--The pOlicy of the Board on the devel­
opment and coordination of the classified personnel programs

is and includes: 'tf.~tj~i~/

1.1 ~YQtQ. PetseftAcl Director? "
The B)stem ~eLsuInie~ Directo~serves as an adminis­
trative officer advising the Executive Vice Chancel­
lor for Business Affairs.

1.2 The development and coordination of the System-wide
Classified Personnel program.
1. 21 The Classification Plan.

1.211 Coverage.--The Classified Plan of the
System shall include all positions
which do not entail significant
instructional responsibilities or
responsibilities for the administra­
tion of instructional or research
organizations. The chief administra­
tive officer (or his or her delegate)
of each component institution shall
determine the inclusiveness of the
Classification Plan within this gen­
eral definition.

1.212 Type of Plan.--Uniform use shall be
made of the job grading procedure
method of job evaluation. Job
descriptions shall be prepared
according to the Procedure for Writ­
ing Job Specifications provided by
the ~sLelU Personnel-office.

1.213 Job Titles.--Standardized j~~-­

titles shall be used for similar
jab classes common to two or more

q;i
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1. 24

1.232 FDrmal apprDval Df the pDlicies and
rules develDped by each institutiDn
was Dbtained frDm the BDard at the
time each program was fDrmally
adopted.
Changes in the pDlicies and rules
require the approval Df the chief
administrative officer or his or her
delegate, the s.y!!t:em Pel sOilllel Direc­

--~---+---.t~o~r~~ and the Executive Vice Chancel­
IDr fDr Business Affairs.
Uniform policies shall be followed in
providing vacation, sick leave, etc.,
within the limitations imposed by
local operating conditions.

Approval of additions to and changes in the
Classified Personnel Program.
1.241 Formal approval of the Classification

Plan and System-wide Personnel Pay
Plan, including annual revision
thereto, is obtained annually from
the Board. Such approval shall be
secured prior to the effective date
of the plan.

1.242 Changes in the Classification Plan
and System-wide Personnel Pay Plan
involving the following require only
the approval of the chief administra­
tive officer or his or her delegate,
the -BysLel'ft PeISOlillet'- Directoi"*; and
the Executive Vice Chancellor for
Business Affairs.
(a) Type A. Adjustment of a salary

range in a component unit plan
within the established System­
wide salary range, which when
approved, will not change the
System-wide Personnel Pay Plan
in any way.

(b) Type B. Adjustments to
the component unit person­
nel pay plan, which when

V - 3



approved, will change the Sys­
tem-wide Personnel Pay Plan in
some way.
(1) Deletion of title
(2) Change in title only
(3) Change in code number

only
(4) Addition of a title

to a component unit
pay plan that is in
the System-wide Plan
and the salary range
requested is within
the established
System-wide salary
range.

1.243 Changes in the Classification Plan
and System-wide Personnel Pay Plan
involving the following must have
approval of the chief administrative
officer or his or her dele ate the
Sy.tes Pe~3eRRe± Directo , and the
Executive Vice Chancellor for Busi­
ness Affairs. In addition, such
changes require ratification of the
Board through the docket procedure.
(a) The addition of a title to a

component unit pay plan which
is not included in the System­
wide Plan.

(b) The addition of a title to a
component unit pay plan which
is included in the System-wide
Plan, but the salary range
being proposed is not within
the established System-wide
salary range.

(c) Adjustment of a salary range in
a component unit pay plan that
would change the established
System-wide salary range.

V - 4



~~~
1.25 Institutional P9rOOAR&l officer.

1.251 The chief business officer of each
institution shall designate an insti-

I ..~ tutionaL,pQr'iiQJ:lJ:le1;. officer to be
~~~~-~spCns1blefor the development and

operation of the Classified Personnel
Program.
Functional direction and help on
technical personnel matters shall be

rovided each ' stitutional~~~ntl~~

~ by the ~l/

0-------- c °L,rll1/ U~
General Personnel. ~USec. 2.

2.1 Leave
2.11

2.12

2.13

for Military Duty.
A leave of absence not to exceed fifteen
working days in anyone calendar year is
granted faculty or staff members who, as
members of the National Guard or Official
Militia of Texas or members of any of the
Reserve Components of the Armed Forces,
shall be engaged in authorized training or
duty, ordered or authorized by proper
authority. During such periods, the
employee is absent without loss of effi­
ciency rating, vacation time or salary; and
when relieved from military duty, the
employee is restored to the position and
status he or she previously held.
A leave of absence with full pay shall be
provided any employee who is called to
active duty with the National Guard by the
Governor of Texas. Such leave shall in no
way be charged against the employee's
vacation or sick leave privileges.
The chief business officer of each insti­
tution may prescribe forms and procedures
for such leaves.

v - 5



Employee Training, Education, and Development.

.---<'
I '\,

Sec. 3.

2.32

2.33

2.34

With the exception of professional medical
personnel and bona fide executive, adminis­
trative, and professional positions, all
employees required or permitted to work in
excess of forty hours per week shall be
compensated for such overtime either:
2.321 By receiving compensatory time off at

the rate of one and one-half (l~)

hours off for each hour of overtime,
sUbject to the accrual limitation of
480 hours in the case of personnel
engaged in public safety or emergency
response activities; or 240 hours for
other categories of employees. Such
compensatory time off shall be
granted at a mutually convenient date
anytime during the twelve month
period following the end of the work­
week in which such compensatory time
is accrued, or during a shorter time
period as specified by the component
institution; or

2.322 In cases where granting compensatory
time is impracticable, by receiving
pay equivalent to one and one-half
times the regular rate of pay.

Compensatory time for those employees
excepted from this provision shall be deter­
mined by the chief administrative officer of
the institution involved.
Institutions paying overtime shall maintain
a monthly record of overtime paid indicating
the number of employees so compensated and
the total amount paid •

The Texas State Employees Training Act recog­
nizes that the state departments and other
state institutions, including the System, must
develop a more comprehensive Training Program ~
as an integral part of a successful personnel
program. The System Per&OoRluill-Director, as ,,4

7 - '7)

ry---j------1 (J3~YpY
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Developing all supervisors to enable
them to assume and discharge their pri­
mary responsibility for the maximum
utilization of personnel, the training
of their staff members, and the main­
tenance of sound employee relations;
Advising and assisting employees with
respect to continuing education, and
means by which they can improve their
usefulness;
Evaluating all training and education
activities to determine whether they
have effectively met the needs of the
System.

3.45

3.43

3.44

College q~ niversity Degree Program.
3. 61 /'~ Definition: This program will provide

graduate or undergraduate level training
leading to a degree. Basically, it pro­
vides for full-time student enrollment
and is to be for selected, qualified
employees of the System. This program
will be provided by the System on the
basis of need of the System and to the
extent funds are available.
Objectives: To provide a college or
university education for qualified
System employees specifically required
in their area of employment.

3.63 Program Elements: This training is
essentially of only one type: to pro­
vide fUll-time student enrollment
in a graduate or undergraduate program
leading to a degree.

With these objectives and general program elements
as a background, four specific training programs are
established. The administration and implementation
o the following training programs at each component

to be primarily the task and responsibility of
the institutional . ,with approval

c a ministrative officer. The 3yste~

~QrsonnQl Oirector shall have the responsibility of
coordinating all t aining programs through review
and approval of t ining policies promulgated by the
component insti ion.

( ~)
~ ~7

/ 'Iv

,\.i1\6
<. ., \

\ c' \_'

'. \'

" ,\'
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Eligibility Require-Administration:
ments.
3.641 Selected employees must have

necessary academic qualifica­
tions to meet all entrance
requirements of the college
or university where training
is provided.

3.642 Degree training must be
directly related to an exist­
ing job or job series used by
the System.

3.643 Selected employees must be
scheduled for appointment to
a job requiring the degree
training on completion of
schooling.

3.644 Selected employees must have
been successfully evaluated
as to competence and aptitude
for training granted and
recommended through the chief ,
administrative officer and if
appro~ed by the &YStelJr~5rl;::A~
Ref-. Dl.rector~9~ rv~ 'U A .....~

3.645 Selected employeeg on edu a- I~--"

tional stipend shall be consid-
ered as employees on official
leave of absence while in stu-
dent status. vacation, sick
leave, group insurances, and
other benefits will be governed
under appropriate rules regard-
ing such official leaves of
absence.

Administration: Obligations. Employees
who receive financial assistance under this
program from the System, in completion of
either undergraduate or advanced degrees,
will be obligated to fulfill the following
terms and conditions:
3.651 An agreement to be bound by the

rules and regulations contained
herein and such other policies,
rules, and procedures as may be
promulgatedb~theSystem Per3~

f.l& 1 0 irector'6appTIcaD~e~¥?O'--"""""-----­

college degree training program.

3.64

3.65

v - 10



3.652 An agreement to return to the
system as an employee upon grad­
uation and attainment of the
degree and to remain in the
employment of the System for a
period of time subsequent to
graduation that is proportionate
either to the period of time the
employee has received financial
assistance to attend college or
university or to the amount of
financial assistance received.

3.653 An agreement to execute, as

ft
· I-l required by the 5tyst:em Per~c"'lIel

[\ U ..~ "l) Directc:9, a formal obligatory

2
. .....,....-.k..u IIID ./~ document between the System and
'·~l~~J~ the recipient of assistance under
~., this program, to repay in a lump

J sum or such alternate arrange­
ment as the System Personnel-
lrector may prescribe, the

amount of money expended by the
System for the cost of such col­
lege education if the individual
for any reason, except circum­
stances beyond the individual's
control, fails to complete the
training or otherwise defaults
in any provision of the agree­
ment between the System and the
individual.

3.7 In-Service Training and Education Program.
3.71 Definition: This training and education

is job-oriented training that is provided
essentially within the System. It may
include on-the-job training, training in
preparation for job assignment, and con­
tinuing training programs that are
basically job oriented. This program is
for selected individual staff members and
will be provided on the basis of need and
to the extent funds are available.

v - 11



3.96

3.952 Internship training and education
must be approved by the chief
administrative officer or his or
her delegate on recommendation of
the head of the employing depart­
ment or unit.

Administration: Obligations.
3.961 Type I - No obligatory arrangement

is required.
3.962 Type II - The following standards

should be observed:
3.9621 The need for these pro­

grams will vary accord­
ing to skills required
and the availability of
pre-employment training
within the State of
Texas and/or the System.

3.9622 The employee has an
obligation to success­
fully complete the
training program and
should recognize that
the state of Texas and
the system will use this
type of training as a con­
tinuation of the selec­
tion process.

3.9623 Employees receiving
, internship training autho-

~ rized by the System will
~ be obligated to fulfill

- such terms and conditions

~
' -, as the System Perse"rtel

-;L' ' Dire~ may prescribe,
f) - (1, _. ~1.S compat1ble with the
~ O~~~~- nature and extent of the

~ training or education.

Sec. 4. other Regulations Concerning Personnel are Reported in Part
One. Chapter III of the Rules and Regulations of the Board of
Regents.
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2.2

national mobility requirements are similar
to those of faculty members and who fill
positions that are the subject of nationwide
searches in the academic community.

In accordance with conditions approved by the U. T.
Board of Regents and in consultation with the Office
of the Executive Vice Chancellor for Business
Af fairs, the S"jotem PereOIiJie1 Direc tor \w~;::'i~l:;l~r~e-v-l;-·e-w--
and approve the companies authorized to provide annu-

.}J ity contracts, custodial accounts or investment con- '~}j

JC1,vyJ, tracts under the O. R. P. V;
,.j ::--- 2.3 In consultation with the Office of the ExecutpiveVice

t/' Chancellor for Busines Affairs and in accordance
(;---- L1-\,-·3T~---------- with federal and stat laws and regulations, t

~~
IT- '\, 0# -~t-'hlf!Jl?'iW

d
l't";~" . 1 . f dDi:r;eC?tor ti~ II

v~ \~ au orlze 0 1ssue e lnes or A mlnlstra lon
\~ for evaluation of organizations authorized to provide

annuity contracts, custodial accounts or investment
contracts under the optional Retirement Program.

Sec. 3.

2.4 One change of O.R.P. companies is allowed per year.
The change may be made only on the first day of a
month.

Tax Sheltered Annuities.

3.1 Pursuant to Article 622Ba-S, Vernon's Texas civil
statutes, an employee may purchase Tax Sheltered
Annuities (T.S.A.) through an approved company.

3.2 In accordance with conditions approved by The Univer­
sity of Texas System Board of Regents and in consul­
tation with the Office of the Executive Vice
Chancellor for Business Affairs, the 9jstem PeIsdnnei­
Directo will review and a rove co . thorized
to offer annuities or other investments under the Tax
Sheltered Annuity Program.

)

3.3 In consultation with the Office of the Executive Vice
Chancellor for Business Affairs and in accordance with
state and federal laws and regulations, 1he~

-t @&
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Sec. 4.

Sec. 5.

'J \0 /
~) tJ /

/ -_\:y~ /:~y:/ i~~
(;f/ ~erso"'''d' Director/iS authorized to

issue lines for Administration U for evaluation
of organizations seeking to write tax sheltered annu­
ities or other investments for employees of The Uni­
versity of Texas system.

Employee Group Insurance and Health Benefits.

4.1 All group insurance and health benefit programs
authorized by law for employees of the U. T. system
and its component institutions shall be administered
by the Chancellor on behalf of the Board.

4.2 The Chancellor shall provide for the planning, imple­
mentation, management, and administration of the
employee group insurance and health benefit programs
through such U. T. System committees and administra­
tors as the Chancellor deems appropriate.

4.] The Chancellor will sUbmit for review and approval by
the Board recommendations regarding benefits, pre­
miums, and eligibility criteria for each group insur­
ance and health benefit program; all contracts to
provide a policy or policies of insurance and related
services for a group insurance or health benefit
program; and all contracts to provide services
related to the implementation and administration of
an authorized self-insured employee group benefit
program.

Workers' Compensation Insurance.

5.1 Pursuant to Section 50].001 et seq., Texas Labor
Code, a self-insured System-wide Workers' Compensa­
tion Insurance (W.e.I.) Program will provide certain
benefits for injuries sustained in the course and
scope of employment.

5.2 The ayetem Per80ftne~ Office, with the assistance of
other appropriate System a component institution
offices, shall investigate injuries.

VI - ]



5.3

5.4

5.5

(!j~Jb~

for reporting all wo k-related injuries to the ~is- )
~m Per9a~RerOffice. The SY3~em Per~6RRe•• Office~
shall file lost time injuries and occupational
diseases with the Texas Workers' compensation Com-
mission (TWCC). ~ ~

The 8)T stQltl Pore8flftel Office~l coordinate occupa- I
tional safety and health activities. Ii

The office of General Counsel shall be responsible
for a determination on appeal of TWCC decisions.

,
\

\
\

5.62

A percentage of annual payroll, as approved by the
U. T. Board of Regents, shall be set aside to fund
the Workers' Compensation Insurance Fund (W.C.I.
Fund) .
5.61 Each institutional chief business

officer shall be responsible for
the transmission of amounts to be
added to the W.C.I. Fund for all
salaries paid, as instructed by
the System Per30iilitH Offic't!.,~fJo~r,-__~­
receipt into the W.C.I. Fund no
later than 20 days after the end
of each month.
The W.C.I. Fund must be deposited
or invested in the same manner as
other local institutional funds as
specified in Part Two, Chapter III,
Section 4 of these Rules and Regu-
lations. ~

The SY9~em Perso"nei Office(shall be responsible for \)
processing all W.C.I. claims for medical care and
compensation. ~~

5.6

5.7

5.8 The System Personnel
report for the U. T.
of the W.C.I. Fund.

Office~--preparean
Board of Regents on the

annual
status

Sec. 6. Unemployment Compensation Insurance Program.

6.1 The System-wide Unemployment Compensation Insurance
(U.C.I.) Program will provide weekly benefits as
specified in Section 207.001 et seq., Texas Labor
Code.
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6.2 The Unemployment compensation Insurance Fund (U.C.l.
Fund) is established by the U. T. Board of Regents to
be deposited or invested in the same manner as other
local institutional funds as specified in Part Two,
Chapter III, Section 4 of these Rules and Regula­
tions. The System Pel~o""ei Office/shall administ
funding by assessment on all salary sources other
than state General Revenue Funds as provided in Sub-
section 6.24 below. ~
6.21 The System will reimburse the State General

Revenue Fund from the U.C.I. Fund for claims
charge-bacKs paid by the state Comptroller
for former employees paid from funds other
than State General Revenue Funds.

6.22 Claims charge-backs for former employees
paid from state General Revenue Funds shall
be referred to the State Comptroller for
payment.

6.23 The U.C.I. Fund shall at all times operate
under principles established by the U. S.
Department of Health and Human Services.

6.24 Assessment rates shall be calculated to
provide minimum V.C.l. Fund balance
fluctuations and maximum rate stability.
Each institutional chief business officer
shall be responsible for the transmission of j\
such assessed amounts, as instructed b the
SY3~em Per.gRHC} Officer. for-receipt into
the U.C.I. Fund no later than 20 days after
the end of the month.

6.25 Expenditures from the V.C.l. Fund shall
be limited to direct costs in accordance
with Office of Management and Budget Circu­
lar A-21.

6.3 The SY3£em Per36nnel Office, working in coordination
with appropriate System and component institution
offices, shall administer the U.C.l. Program and
represent the System in appeals to the Texas Employ­
ment Commission (T.E.C.).
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6.4

6.5

The Office of General Counsel shall be responsible
for a determination on appeals of T.E.C. decisions.

~:i~~~
The SY8~em PQrSeRR8~Office) shall prepare an annual
report for the U. T. Board of Regents on the status
of the U. C. Fund.

Sec. 7.

Sec. 8.

Sec. 9.

Social Security (Old Age and Survivors Insurance).

Pursuant to 42 U.S.C. S410, all employees must participate in
the Social security Program.

Deferred Compensation Plan.

As authorized by Article 6252-3b, Vernon's Texas Civil
statutes, any employee may participate in the Deferred Com­
pensation Plan.

u. S. Savings Bonds.

All employees shall be provided the opportunity to partici­
pate in the purchase of U. s. savings Bonds by payroll deduc­
tion.

Sec. 10. Availability of Complete Benefit Descriptions.

The Chancellor shall insure that up-to-date accurate descrip­
tions of the participation and eligibility requirements for
all employee benefits and programs are conveniently available
to all prospective and current employees at System Adminis­
tration offices and at all component institutions.
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( /
REPORT AND RECOMMENDATIONS OF THE BUSINESS AFFAIRS ~O AUDIT
COMMITTEE (Pages 14 - 41).--Committee Chairman Lo~ffler

reported that the Business Affairs and Audit C~ittee had
met in open session to consider those matter$·~n its agenda
and to formulate recommendations for the U,/T. Board of
Regents. Unless otherwise indicated, th~ractions set forth
in the Minute Orders which follow were~Tecommended by the
Business Affairs and Audit Committee/~nd approved in open
session and without objection by tpe U. T. Board of Regents:

"./

"1. U. T. system: Approval pf Chancellor's Docket No. 79
(Catalog Change). --u~o.1 recommendation of the Business
Affairs and Audit Co ittee, the Board approved Chan­
cellor's Docket No., 79 in the form distributed by the
Executive secretarY. It is attached following Page 195
in the official ~opies of the Minutes and is made a part
of the record f this meeting.

It was exp ssly authorized that any contracts or other
document or instruments approved therein had been or
shall b executed by the appropriate officials of the
respe ive institution involved.

It as ordered that any item included in the Docket
at normally is published in the institutional catalog

e reflected in the next appropriate catalog published
by the respective institution.

2. U. T. Board of Regents - Regents' Rules and Regulations,
Part Two: Amendments to Chapter IV, sections 4 (Pur­
chases of Supplies and Equipment) and 5 (Purchasing
Procedures).--The Board, upon recommendation of the
Business Affairs and Audit Committee, amended the
Regents' Rules and Regulations, Part Two, Chapter IV,
Section 4, regarding purchases of supplies and equip­
ment, and section 5, regarding purchasing procedures,
to read as set forth below:

Sec. 4. Purchases of Supplies, Materials, Services. and
Equipment.

4.1 In making purchases of supplies, materi­
als, services, and equipment on behalf of
the System, the General Services Commis­
sion (the "Commission") is required to
comply with the State Purchasing and Gen­
eral Services Act, Article 3 of Arti-
cle 601b, Vernon's Texas civil Statutes
(the "Act ll

), including the rules and regu­
lations promulgated by the Commission
thereunder.

4.2 The Act permits the Commission to delegate
purchasing functions to a state agency,
inclUding an institution of higher educa­
tion. The Act authorizes institutions of
higher education to purchase materials,
supplies, or equipment through group pur­
chasing programs that offer discount
prices to institutions of higher educa­
tion, SUbject to rules to be promulgated
by the Commission. In making purchases
under such delegated authority or under
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Sec. 5.

such group purchasing programs subject to
rules of the commission, the System shall
follow the Commission's applicable proce­
dures or rules.

4.3 The Act provides that the commission's
authority does not extend to acquisition
of:
(a) specified categories of supplies,

materials, services, or equipment
for libraries operated as part of
university systems or institutions
of higher education;

(b) materials, supplies, or equipment
purchased by state-owned hospitals
or clinics through certain group
purchasing programs;

(c) professional services or consulting
services; or

(d) supplies, materials, services, or
equipment for resale, for auxiliary
enterprises, for organized activities
relating to instructional depart­
ments, or from gifts or grants,
inclUding industrial or federal
grants or contracts in support of
research.

4.4 The System has no obligation to comply
with the Act or the rules and regulations
issued thereunder in making purchases to
which the Commission's authority does not
extend, or for which the System's purchas­
ing authority is not delegated from the
Commission under the Act or expressly sub­
ject to rules by the Commission but rather
is a different statute. With respect to
such purchases not subject to the Act or
the rules and regulations issued thereun­
der, the policies and procedures to be
used by a System component shall be
approved by its chief business officer
pursuant to Section 5 below.

Purchasing Procedures

5.1 The official purchasing agent of each com­
ponent institution shall promulgate pro­
cedures to facilitate and expedite the
purchasing function. Such procedures
shall be developed in accordance with
sound business practices and applicable
state law. Purchasing procedures shall be
implemented only after appropriate review
and approval for inclusion in the insti­
tutional Handbook of Operating Procedures,
inclUding review and approval of the chief
business officer.

5.2 Closed or noncompetitive specifications
shall not be used except in unusual
instances clearly justified as being
essential to efficient operating perfor­
mance. Reports of all such exceptions
shall be maintained by the chief business
officer.
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These amendments will allow The University of Texas sys­
tem component institutions flexibility to adopt purchas­
ing pOlicies consistent with industry standards for
purchases not sUbject to the Act. This will in turn
allow the component institutions to reduce their struc­
tural costs.

3. U. T. Board of Regents - Regents 1 Rules and Regulations,
Part Two: Approval of Amendments to Chapter V, section 3
(Employee Training. Education, and Development) .--The
Business Affairs and Audit Committee recommended and the
Board amended the Regents ' Rules and Regulations, Part
Two, Chapter V, section 3, regarding employee training,
education, and development, to read as set forth below:

Sec. 3. Employee Training. Education, and Development.

3.1 The State Employees Training Act, Texas Govern­
ment Code, Sections 656.041 et seq. recognizes
that programs for the training and education of
state administrators and employees materially
aid effective state administration and requires
each State agency to adopt rules governing such
programs, SUbject to written approval of the
Governor of the State of Texas. The Director
of the Office of Human Resources, as delegated
by the Executive Vice Chancellor for Business
Affairs, is responsible for promulgating the
necessary policies and procedures for implemen­
tation of the State Employees Training Act,
consistent with the guidelines already approved
by the Governor and the Regents' Rules and
Regulations.

3.2 Through implementation of the state Employees
Training Act, the U. T. System encourages the
establishment of policies which promote train­
ing programs that will greatly benefit employ­
ees. In addition, the use of various types of
training programs will be designed to encourage
the initiative of all employees and stimulate
and motivate less productive employees. orga­
nized training programs will, moreover, help
identify employees who exercise their initia­
tive and demonstrate high levels of performance
and also identify areas where employees need
assistance in adapting to change and adopting
change and improved procedures and programs.

3.3 The following general objectives of the overall
training effort will lead to more efficiency
and economy:
3.31 Developing well trained managerial,

supervisory, professional and support
staff;

3.32 Assisting all employees toward achiev­
ing their highest potential;

3.33 Motivating employees and encouraging
employee participation;

3.34 Evaluating the training and its bene­
fit to the organization.

3.4 The program elements for this general training
program are:
3.41 Identifying staff members who need staff

development in order to determine the
exact kind and scope of program needed;

- 16 -



3.42 Training individuals for current assign­
ments and developing them for future
assignments, as a means of improving
the quality and quantity of worK;

3.43 Providing training so that supervisors
are prepared to assume and discharge
their primary responsibility for the
ma~imurn utilization of personnel, the
training of their staff members, and
the maintenance of sound employee rela­
tions;

3.44 Advising and assisting employees with
respect to continuing education and means
by which they can increase their effec­
tiveness;

3.45 Evaluating all training and education
activities to determine whether they
are effective.

3.5 with these objectives and general program ele­
ments as a background, the establishment of
four specific training programs is encouraged.
The administration and implementation of the
following training programs at the U. T. System
Administration and each component are to be
primarily the task and responsibility of the
institutional human resources/personnel direc­
tor or an individual designated by the chief
administrative officer.

3.6 Higher Education Tuition Support Program.
3.61 Definition: This program will provide

financial assistance for graduate or
undergraduate level training leading to
a degree. It provides for full-time or
part-time student enrollment and is to be
for selected, qualified employees of the
U. T. System. This program will be pro­
vided on the basis of institutional need
and to the e~tent funds are available.

3.62 Objective: To provide a college or uni­
versity education for qualified employ­
ees as specifically required in their
areas of employment.

3.63 Program Elements: This training is to
provide full-time or part-time student
enrollment in a graduate or undergraduate
program leading to a degree that directly
relates to that employee's current or
future employment.

3.64 Administration: Eligibility Require­
ments.
3.641 Selected employees must have

necessary academic qualifica­
tions to meet all entrance
requirements of the college or
university where training is
provided.

3.642 Degree training must be directly
related to an existing job or
job series.

3.643 Selected employees should be
scheduled for appointment to a
job requiring the degree train­
ing on completion of schooling.

3.644 Selected employees must meet
requirements and be recommended
through the chief administrative
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officer and approved by the
institutional human resourcesl
personnel director or the
Director of the Office of Human
Resources.

3.645 Selected employees on educa­
tional stipend shall be consid­
ered as employees on official
leave of absence while in stu­
dent status. vacation, sick
leave, group insurances, and
other benefits will be governed
under appropriate rules regard­
ing such official leaves of
absence.

3.646 Participating employees must
receive grades of "Cn or better
in undergraduate classes and "B"
or better in graduate courses to
continue eligibility.

3.65 Administration: Obligations. Employees
who receive financial assistance under
this program, in completion of either
undergraduate or advanced degrees, will
be obligated to fulfill the following
terms and conditions:
3.651 An agreement to be bound by the

rules and regulations contained
herein and such other pOlicies,
rules, and procedures as may be
promulgated by the employing
entity.

3.652 An agreement to return to the
employing entity upon graduation
and attainment of the degree and
to remain in the employment for
a period of time subsequent to
graduation that is proportionate
either to the period of time the
employee has received financial
assistance to attend college or
university or to the amount of
financial assistance received,
or at the institution's option.

3.653 An agreement to execute a formal
obligatory document between the
employing entity and the recipi­
ent of assistance under this
program, to repay in a lump sum
or such alternate arrangement
as the employing entity may pre­
scribe, the amount of money
expended for the cost of such
college education if the indi­
vidual for any reason, except
circumstances beyond the indi­
vidual's control, fails to com­
plete the training or otherwise
defaults in any provision of
the agreement or agreements.

3.7 Human
3.71

Resource Development Program.
Definition: Human resource development
may inclUde on-the-job training, training
in preparation for future job responsi­
bilities, and continuing training pro­
grams that are designed to increase job
effectiveness.
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3.72 Objectives: To equip an individual to
perform jOb specific tasks and/or to
equip the employee to deal with new
technological and legal developments,
to develop additional work capabilities,
or increase the employee's level of
effectiveness.

3.8 outside Staff Development Program.
3.81 Definition: This program is to provide

training through workshops, seminars,
institutes, training sessions, extension
courses, college or university courses
(with or without academic credit), and
other special programs or activities
offered either within or outside the
state. Such programs must be of concen­
trated, precise content and designed to
improve the individual's professional or
technical knowledge in the performance
of the individual's present or prospec­
tive duties and responsibilities.

3.82 objectives: To improve and enhance the
individual's professional and technical
knowledge and ability in the performance
of the individual's present or prospec­
tive duties and responsibilities.

3.83 Program Elements: This program is gener­
ally the type that meets the following
criteria: relatively short term; spe­
cific in content; and presented outside
the employing agency.

3.84 Administration: Eligibility Require­
ments. The training and education must
be related to the employee's current or
prospective duty assignment during the
period of his or her participation.

3.85 Administration: Obligations. Employees
receiving outside Staff Development will
be obligated to fulfill such terms and
conditions as the chief administrative
officer may prescribe, compatible with
the nature and extent of the training
or education.

3.9 Internship/Mentoring Program.
3.91 Definition: Internship training is

intended to provide the type of learn­
ing experience that can be obtained only
through actual work experience. Intern­
ship programs will normally be of a
longer duration than training mentioned
under the heading of outside Staff Devel­
opment and Human Resource Development
Program. This training will be provided
to those individuals selected under the
standards listed below in Subdivi-
sion 3.95, Eligibility Requirements.
This training will be provided on the
basis of need of the employing entity
and to the extent funds are available.

3.92 Objectives: This type of training and
education has a broader objective than
other types of training in that it serves
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not only the employing entity but also
the State of Texas in the following ways:
3.921 It allows screening of potential

employees while simultaneously
enjoying an advantageous
recruiting position.

3.922 It facilitates the infusion of
new people and new ideas into
the information interchange
which is continually taking
place between state government
and the U. T. System.

3.923 It will allow the gain of
trained personnel who can carry
a heavier work load in a rela­
tively short period of time.

3.924 Internship programs produce a
work product, although this is
not the justification for any
internship program.

3.93 Program Elements: Type I Internships are
those that are within the U. T. System
for nonemployees of the state.
3.931 Type I Internships are held with

the U. T. System Administration
or a component institution by
persons who are not employed by
the state or the U. T. System.

3.932 Such internships relate to the
educational program of the per­
son serving the internship,
which suggests that there will
be a constant interchange and
evaluation between both the
U. T. System and the sponsor of
the person1s educational pro­
gram.

J.933 These internships should be ini­
tiated only to the extent that
they can provide a meaningful
working role and learning expe­
rience.

3.934 Type I Internships are not
designed primarily to produce a
work product. (Example: The
employee of a private data pro­
cessing equipment firm observing
and being trained in the Infor­
mation Technology Department of
a component institution which
serves as the training ground.)

3.94 Program Elements: Type II Internship
Programs are for the State of Texas andj
or U. T. System employees.
3.941 Type II(a) Internships provide

for the State of Texas to be the
trainee represented by a person
in the employ of another state
agency. [Example: An employee
of another state agency (State
Auditor's office) serving as an
intern trainee.]

3.942 Type II(b) Internships provide
for the State of Texas to be the
trainee represented by a person
in the employ of the U. T. Sys­
tem. A Type II(b) Internship
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may be served either within the
U. T. System or with other
state agencies. Employees on
Type II(b) Internship status
should be considered as employ­
ees of the U. T. System as they
would if they were physically
present on the job. (Example:
An employee of a component
serving as an intern trainee
at another component or with
another state agency, i.e., an
accountant from a component
business office serving as a
trainee in the business office
of another component or in the
State Auditor's office.)

3.943 The primary objective sought by
both of the Type II Internship
programs is for the trainee to
gain skills from the training
agency and to promote the abil­
ity of persons to work with
broader situations and more com­
petently in the multi levels of
administration of the state or
the U. T. System.

3.95 Administration: Eligibility Require­
ments.
3.951 Internship education and train­

ing will be conducted primarily
for the benefit of the U. T.
System.

3.952 Internship training and educa­
tion must be approved by the
chief administrative officer or
his or her delegate on recom­
mendation of the head of the
employing department or unit.

3.96 Administration: Obligations.
3.961 Type I - No obligatory arrange­

ment is required.
3.962 Type II - The following stan­

dards should be observed:
3.9621 The need for these

programs will vary
according to skills
required and the
availability of pre­
employment training
within the State of
Texas and/or the U. T.
System.

3.9622 The employee has an
obligation to success­
fully complete the
training program.

3.9623 Employees receiving
internship training
will be obligated to
fulfill such terms and
conditions as may be
prescribed, compatible
with the nature and
extent of the training
or education.
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These amendments are intended to bring the available
employee training, education, and development programs in
compliance with recent codification of underlying statu­
tory authorization at sections 656.041 et seq. of the
Texas Government Code (formerly Article 6252-11a), sim­
plify program descriptions, and replace unclear or out­
dated language.

These revised rules will be SUbmitted to the Governor for
approval as required by the Texas Government Code.

4. U. T. Board of Re ents: A royal to Revise th nnua
o eratin Bud et Process and he Fa mat of B etar
Inforrnat' n Re orted to the U. T. Board of e ents.--
The University of Texas System Process R iew Committee,
chaired by Vice-Chairman Lebermann, wa appointed to,
among other things, study and make r omrnendations for
changing the processes by which in~mation is reported
to the U. T. Board of Regents. O~ such process reviewed
by that Committee was the prepa~tion and reporting of
the annual operating budget. ~ SUbcommittee consisting
of U. T. System Administratio ' and component administra­
tive officials made a thoro h review of the bUdget pro­
cess, including a comparis of other major university
bUdgets, and recommended roposed improvements and format
changes in The universi~ of Texas System budgetary pro-
cess. /

,
Following a brief ov,rview of the proposed changes in the
budget process by Ere:utive vice Chancellor Burck and
upon recommendatio~ of the Business Affairs and Audit
Committee, the Boprd approved the following revisions to
the U. T. system/annual operating bUdget process and the
format of bUd~~ary information reported to the U. T.
Board of Rege?fs:

a. Prepare a "primary ll budget document which
includ s budget information for each
depar ent or budget unit but does not
incl e departmental salary rosters.
Sal y recommendations will be provided
as ompanion documents to the primary
b get document.

b. ontinue the current practice of organiz­
ng the Educational and General Budget

in accordance with the line items of the
Appropriations Act. Budget funds at the
subaccount level for each department or
budgetary unit to include subaccounts for
Administrative and Professional Salaries,
Faculty Salaries, Teaching Assistants,
Classified Salaries, Wages, Maintenance
and Operation, Travel, and other sub­
accounts as may be needed. Include FTE
personnel numbers for each salary sub­
account.

c. Adopt a two-year comparison format for
the Educational and General Budget to
adequately reflect budget changes

d. Include normal summary information in
the budget document for oesignated Funds,
Auxiliary Enterprises Funds, Contract and
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3.42

3.43

3.44

3.45

\ ~~ [I: '1 ',i 1994

I u_r. SYSTEM
1-,_... --

Training individuals for current assign-
ments and developing them for future
assignments, as a means of improving
the quality and quantity of worK;
Providing training so that supervisors
are prepared to assume and discharge
their primary responsibility for the
maximum utilization of personnel, the
training of their staff members, and
the maintenance of sound employee rela­
tions;
Advising and assisting employees with
respect to continuing education and means
by Which they can increase their effec­
tiveness;
Evaluating all training and education
activities to determine ~hetner they
are effective.

3.643

3.644

3.642

'.
· .

/I 3 5 With these objectives and general program ele-

~
. . ments as a background, the establishment of

~, _~/' four specif ic training programs is encouraged •
.//'/,~'-"-'.--'3~'---- ',~~ /~-- -I-pffi}:£. .... The admin is trati on and imp1ementat t on of the
~" ~, following training programs at the U. T. System

Administration and each component are to be
primarily the task and responsibility of the
institutional human resources director or an

Higher Education Tuition support program.
-~,~ 7 3.61 Definition: This program will provide

1/)/' l'-""'fL' iJ . financial assistance for graduate or

t {L undergraduate level training leading to
~/_ a degree. It provides for full-time or

f
~ ~~JJ: oart-time student enrollment and is to be
~ for selected, qualified employees of the

/
U. T. System. This program will be pro-

()#- vided on the basis of institutional need
and to the extent funds are available.

3.62 Objective: To provide a college or uni­
v~rsity education for qualified employ-

,(otf ees as specifically required in their

I ff!r~r areas or employment.
(' 3.63 program Elements: This training is to

provide full-time or part-time student

~
/ enrollment in a graduate or undergraduate

~. program leading to a degree that directly
relates to that employee's current or

<::tfJ 1- J future employment.
D 1 \fl., \~ \ 3.64 Administration: Eligibility Require-

') ments.
3.641 Selected employees must have

\[" \ necessary academic qualifica­
tions to meet all entrance
~eq~ireroer.t~ of th~ coll~ge or
university where training is
provided.
Degree training must be directly
related to an existing job or
job series.
Selected employees should be
scheduled for appointment to a
job requiring the degree train­
ing on completion or schooling.
Selected employees must meet
requirements and be recommended
through the chief administrative
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OFFICE OF THE BOARD OF REGENTS
THE UNIVERSITY OF TEXAS SYSTEM

BOX N - AUSTIN, TEXAS 78113-1328 (~12) 499-4402

MEMORANDUM

October II, 1994

TO: Those Who Receive RRR Amendments (List Attached)

FROM: Art Dilly (}J.f.
SUBJBCT: Regents' Rules and Regulations, Part Two - Amendments

Please update your copy of the Regents' Rules and Regulations,
Part Two by destroying the pages listed in Column nAil and
SUbstituting in lieu thereof the pages listed in Column IIB":

"A"
Cover Page
Page 11
Pages v!-) through VI-5
Page IX-7

liB"
Cover Page
Page i1
Pages VI-) through VI-S
Page IX-7

The amendments approved at the August 11, 1994 meeting of the
U. T. Board of Regents have been incorporated on the revised
pages.

AD(lp

Enclosures



July 11, 1994

Distribution List for Official copies of
Regents' Rules and Regulations

Board of Regents 9
Office of the Board of Regents 3
Executive Associate for Economic Affairs 1
Legislative Budget Board 1
Governor's Budget and Planning Office 1
Publications Clearing House 1
state AUditor - U. T. Austin Representative 1
Legislative Reference Library 1
System Administration 9

Chancellor
Executive Vice Chancellor for Academic Affairs
Executive Vice Chancellor for Health Affairs
Executive Vice Chancellor for Business Affairs
Executive Assistant to the Chancellor
Vice Chancellor for Asset Management
Vice Chancellor and General Counsel
Vice Chancellor for Governmental Relatjons
Director for Development

chief Administrative Officers of Component Institutions 15

Chief of Staff, Office of the Chancellor,
Texas A&M university system (Lancaster)

TOTAL 43

NOTE: See July 6. 1988 letter (copy attached) from coordinating Board which
requests that only those amendments related to 1) academic workload
and 2) faculty development leaves be sent to that office.



July 11, 1994

Addresses of state Officials Who Receive Copies
of the Regents' Rules and Regulations

Governor's Budget and Planning Office
711 Sam Houston Building
Austin, Texas 76711
INTERAGENCY MAI4

Mr. John Keel
Director, Legislative Budget Board
Second Floor, Room 207A, capitol
Austin, Texas 78711
INTERAGENCY MAIL

State Auditor's Office
Two Commodore Plaza
206 East 9th Street
Suite 1900
Austin, Texas 78701
INTERAGENCY MAIL

Ms. Sally Reynolds
Director
Legislative Reference Library
Room 207-B, Capitol Building
Austin, Texas 78711
INTERAGENCY MAIL

Publications Clearing House
Room 307, Archives Building
Texas state Library
Austin, Texas 76711
INTERAGENCY MAIL

Dr. Kenneth H. Ashworth
Commissioner, Texas Higher

Education Coordinating Board
7745 Chevy Chase Drive, Building 5
Austin, Texas 78752
INTERAGENCY MAIL

Mr. W. C. Lancaster
Chief of Staff
Office of the Chancellor
The Texas A&M University System
College Station, Texas 77843-1117

(NOTE: Send only when there are
amendments related to 1) academic
workload or 2) faCUlty development
leaves.)



August 11, 1994

RULES AND REGULATIONS

OF THE

BOARD OF REGENTS

OF

THE UNIVERSITY OF TEXAS SYSTEM

FOR THE GOVERNMENT OF

THE UNIVERSITY OF TEXAS SYSTEM

P/>.RT TWO

Part Two was completely reissued as of June 1, 1988.
(Substantive amendments through August 11, 1994,

have been issued with this cover sheet.)
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Sec. 4.

Sec. 5.

August 11, 1994

Texas System Personnel Director is authorized to
issue "Guidelines for Administration" for evaluation
of organizations seeking to write tax sheltered annu­
ities or other investments for employees of The Uni­
versity of Texas system.

Employee Group Insurance and Health Benefits.

4.1 All group insurance and health benefit programs
authorized by law for employees of the U. T. System
and its component institutions shall be administered
by the Chancellor on behalf of the Board.

4.2 The Chancellor shall provide for the planning, imple­
mentation, management I and administration of the
employee group insurance and health benefit programs
through such U. T. System committees and administra­
tors as the Chancellor deems appropriate.

4.3 The Chancellor will submit for review and approval by
the Board recommendations regarding benefits, pre­
miums, and eligibility criteria for each group insur­
ance and health benefit program; all contracts to
provide a policy or policies of insurance and related
services for a group insurance or health benefit
program; and all contracts to provide services
related to the implementation and administration of
an authorized self-insured employee group benefit
program.

Workers' Compensation Insurance.

5.1 Pursuant to Section 503.001 et seq., Texas Labor
Code, a self-insured System-wide Workers' Compensa­
tion Insurance (W.C.I.) Program will provide certain
benefits for injuries sustained in the course and
scope of employment.

5.2 The System Personnel Office, with the assistance of
other appropriate System and component institution
offices I shall investigate injuries.
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OJ]lcill; e"plf
August 11 t 1994

5.3 The component institutions shall be responsible
for reporting all work-related injuries to the Sys­
tem Personnel Office. The System Personnel Office
shall file lost time injuries and occupational
diseases with the Texas Workers' compensation Com­
mission (TWCC).

5.4 The System Personnel Office shall coordinate occupa­
tional safety and health activities.

5.5 The Office of General Counsel shall be responsible
for a determination on appeal of TWCC decisions.

5.6 A percentaqe of annual payroll, as approved by the
U. T. Board of Regents, shall be set aside to fund
the Workers' Compensation Insurance Fund (w.e.I.
Fund) •
5.61 Each institutional chief business

officer shall be responsible for
the transmission of amounts to be
addGd to the W.C.I. Fund for all
salaries paid, as instructed by
the System Personnel Office, for
receipt into the W.C.I. Fund no
later than 20 days after the end
of each month.

5.E2 The W.C.I. Fund must be deposited
or invested in the same manner as
other local institutional funds as
specified in Part Two, Chapter III,
section 4 of these Rules and Regu­
lations.

5.7 The System Personnel Office shall be responsible for
processing all W.C.I. claims for medical care and
compensation.

5.8 The System Personnel Office shall prepare an annual
report for the U. T. Board of Regents on the status
of the w.e.I. Fund.

Unemployment Compensation Insurance Program.

E.l The System-wide Unemployment Compensation Insurance
(U.C.I.) Program will provide weekly benefits as
specified in Section 207.001 et seq., Igxas Labor
Code.

VI - 4



UjJIC;"! ("Iill

August 11, 1994

6.2 The Unemployment Compensation Insurance Fund (U.C.I.
Fund) is established by the U. T. Board of Regents to
be deposited or invested in the same manner as other
local institutional funds as specified in Part Two,
Chapter III, Section 4 of these Rules and Regula­
tions. The System Personnel Office shall administer
funding by assessment on all salary sources other
than State General Revenue Funds as provided in Sub­
section 6.24 below.
6.21 The system will reimburse the State General

Revenue Fund from the U.C.I. Fund for claims
charge-backs paid by the State Comptroller
for former employees paid from funds other
than state General Revenue Funds.

6.22 Claims charge-backs for former employees
paid from state General Revenue Funds shall
be referred to the state Comptroller for
payment.

6.23 The U.C.l. Fund shall at all times operate
under principles established by the u. S.
Department of Health and Human Services.

6.24 Assessment rates shall be calculated to
provide minimum U.C.l. Fund balance
fluctuations and maximum rate stability.
Each institutional chief business officer
shall be responsible for the transmission of
such assessed amounts, as instructed by the
System Personnel Office l for receipt into
the U.C.l. Fund no later than 20 days after
the end of the month.

6.25 Expenditures from the U.C.l. Fund shall
be limited to direct costs in accordance
with Office of Management and Budget Circu­
lar A-21.

6.3 The system Personnel Office, working in coordination
with appropriate system and component institution
Offices, shall administer the U.C.l. Program and
represent the System in appeals to the Texas Employ­
ment Commission (T.E.C.).
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August 11, 1994

Fractional shares which arise in connection
with funds under control of an unaffiliated
investment manager or the System investment
staff shall be handled by that manager or
the staff at its discretion.
As a general rule, voting stocks held are to
be voted by returning proxies to present
management. When the Portfolio Managers or
the Manager - Asset strategy and Analysis
determines that a vote with management would
not be in the shareholder's best financial
interest, or when a proposal under consider­
ation is of a social nature, the matter will
be referred to the Chancellor or the Vice
Chancellor for Asset Management, or, in the
event both of them are absent, to the Chair­
man of the Asset Management committee.

IX - 7



--­REPORT AND RECOMMENDATIONS OF THE BUSINESS AFFAIRS AND AUDIT
COMMITTEE (Pages 15 - 12) .--Committee Chairman Loeffler
reported that the Business Affairs and Audit Committee had
met in open session to consider those matters on its agenda
and to formulate r~9Qmmendations tor the U. T. Board of
Regents. Unles,-otherwise indicated, the actions sst forth
in the Min~6rders which follow were recommended by the
Busine ffairs ond Audit Committee and approved in open
se on and without objection by the U. T. Board of Regents~

1. U. T. system; Approval of Chancellor's Docket No. 77
(Catalog Change) .--Upon recommendation of the Business
Affairs and Audit Committee, the Board approved Cban­
~or's Docket No. 77 in the form distributed by the
Executive secretary. It is attached following Page l!1
in the official copies of the Minutes and is made a part
of the record of this meeting.

It was expressly authorized that any contracts or other
documents or instruments approved therein had been or
shall be executed by the appropriate officials of the
respective institution involved,.

It was ordered that any item included in the Docket
that normally is published in the institutional catalog
be reflected in the next appropriate catalog published
by the respective institution.

Due to a possible conflict of interest, Regent Hicks
abstained from voting on the following items within the
Docket each related to trademark license agreements with
Imperial Headwear, Inc., Denver, Colorado:

Item 7, Page A::li - The University of Texas
at Austin

Item 3. Page H=i - The University of Texas
at El Paso

/ Item 1, Page~ - The University of Texas
at San Antonio.

2 • U. T. Board of Regents - Regents' BuIes and Regulations.
fart Two; Amendments to Chapter VI. Section 5 (Workers'
Compensation Insurance) and Section 6 (Unemployment Com­
pensation Insurance Program).--Approval was given to
amend the Regents' BYles and Regulations, Part Two,
Chapter VI as set forth below:

a. Section 5 Was amended to read as follows:

Sec. 5. Workers' Compensation Insurance.

5.1 Pursuant to section 503.001 et seq.,
Texas Labor Code, a self-insured
system-wide Workers' Compensation
Insurance (W.C.I.) program will pro­
vide certain benefits for injuries
su~tained in the course and scope of
employment.
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5.2 The System Personnel Office, with
the assistance of other appropriate
System and component institution
offices, shall investigate injuries.

5.3 The component institutions shall be
responsible for reporting all work­
related injuries to the System Per­
sonnel Office. The System Personnel
Office shall file lost time injuries
and occupational diseases with the
Texas Workers' Compensation Commis­
sion (TWCC).

5.4 The System Personnel Office shall
coordinate occupational safety and
health activities.

5.5 The Office of General counsel shall
be responsible for a determination
on appeal of TWCC decisions.

5.6 A percentage of annual payroll, as
approved by, the U. T. Board of
Regents, shall be set aside to fund
the Workers' Compensation Insurance
Fund (W.C.I. Fund).
5.61 Each institutional chief

business officer shall be
responsible for the trans­
mission of amounts to be
added to the W.C.I. Fund
for all salaries paid, as
instructed by the System
Personnel Office~ for
receipt into the W.C.I.
Fund no later than 20 days
after the end of each month.

5.62 The W.C.I. Fund must be
deposited or invested in
the same manner as other
local institutional funds as
specified in Part Two, Chap­
ter III, Section 4 of these
Rules ang Regulations.

5.7 The System Personnel Office shall be
responsible for processing all W.C.I.
claims for medical care and compensa­
tion.

5.8 The System Personnel Office shall
prepare an annual report for the
U. T. Board of Regents on the status
of the W.C.I. Fund.

b. Section 6 was amended to read as follows:

Sec. 6. Unemployment Compensation Insurance Pro­
snJ!l.

6.1 The System-wide Unemployment Compen­
sation Insurance (U.C.I.) Program
will provide weekly benefits as
specified in Section 207.001 et seq.,
Texas Labor Code.
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6.2 The Unemployment Compensation Insur­
ance Fund (U.C.I. Fund) is estab­
lished by the U. T. Board of Regents
to be deposited or invested in the
same manner as other local institu­
tional funds as specified in Part
Two, chapter III, Section 4 of these
RYles and Regulations. The System
Personnel Office shall administer
funding by assessment on all salary
sources other than State General
Revenue Funds as provided in Subsec­
tion 6.24 below.
6.21 The System will reimburse

the State General Revenue
Fund from the U.C.I. Fund
for claims charge-backs paid
by the State Comptroller for
former employees paid from
funds other than State Gen­
eral Revenue Funds.

6.22 Claims charge-backs for
former employees paid from
State General Revenue Funds
shall be referred to the
State Comptroller for pay­
ment.

6.23 The U.C.I. Fund shall at
all times operate under
principles established by
the U. S. Department of
Health and Human Services.

6.24 Assessment rates shall be
calculated to provide mini­
mum U.C.I. Fund balance
fluctuations and maximum
rate stability. Each
institutional chief busi­
ness officer shall be
responsible for the trans­
mission of such assessed
amounts, as instructed by
the System Personnel Office,
for receipt into the U.C.I.
Fund no later than 20 days
after the end of the month.

6.25 Expenditures from the U.C.I.
Fund shall be limited to
direct costs in accordance
with Office of Management
and Budget circUlar A-21.

6.3 The System Personnel Office, working
in coordination with appropriate
System and component institution
offices, shall administer the U.C.I.
Program and represent the System in
appeals to the Texas Employment Com­
mission (T.E.C.).

The amendments to Section 5 clarify the responsibility of
the employing component institution to initiate an injury
report and submit it to the System Personnel Office.

Section 6 was amended to remove outdated language regard­
ing the V.C.I. Fund balance. Editorial changes to both
sections clarify the rules and ensure uniformity.
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49. U. T. M.D. Anderson Cancer center: Authorization
to Accept Bequest from the Estate of Mattye stevens,
Harris county, Texas.--The Asset Management Commit­
tee recommended and the Board accepted fifty percent
of the residue of the Estate of Mattye stevens,
Harris County, Texas, in the amount of $174,569.50
to support research programs at The University of
Texas M.D. Anderson Cancer center.

50. U. T. M.D. Anderson Cancer Center: AODroval
to Accept Bequest from the Estate of Fannie Mae
Townsley. Los Angeles. California.--Approval was
given to accept a bequest of twenty-five percent
of the residue of the Estate of Fannie Mae Townsley,
Los Angeles, California, in the amount of approxi­
m~tely $4,250, with $3,001.06 received to date, to

~~upport cancer research at The University of Texas
" M.D. Anderson Cancer Center.

III. OTHER MATTERS

1. U. T. Board of Regents - Regents' Rules and Regula­
tions. Part TwOj Amendments to Chapter IX, Sec­
tion 3, Subsection 3.5 (Exchange of Bondsl.--The
Board, upon recommendation of the Asset Management
Committee, amended the Regents' Rules and Regula­
tions, Part Two, Chapter IX, Section 3 by deleting
in its entirety Subsection 3.5 (Exchange of Bonds).

The referenced Subsection 3.5 was added to the
Regents' Rules and RegUlations at the August 1969
U. T. Board of Regents' meeting but is no longer
applicable. The accounting method for the recording
of bond exchanges as cited in that Subsection 3.5 is
not in accordance with current generally acceptable
accounting principles. The Office of Asset Manage­
ment prefers to record all future bond exchanges
as purchases and sales using the completed transac­
tion method. This method of accounting will assure
proper recognition of gains and/or losses on bond
exchanges.

2. U. T. System: Reappointment of Ms. Barbara Sublett
Guthery, Austin, Texas. as a Member of the Invest­
ment Advisory Committee for a Term to Expire
August 31, 1997.--Upon recommendation of the Asset
Management Committee, the Board reappointed
Ms. Barbara Sublett Guthery, President of Sublett
Investments Inc. of Austin, Texas, to a second term
on the Investment Advisory Committee for a three-year
period from September 1, 1994 to August 31, 1997.

With this reappointment, the Investment Advisory
Committee membership will be as follows:

Members

Barbara Sublett Guthery
Carol Lott
L. Lowry Mays
Robert E. Wise
Unfilled
Unfilled
Unfilled
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