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EXECUTIVE SUMMARY
The Office of Auditing and Consulting Services has completed a limited scope audit of
Laboratory Safety.
During the audit we noted the following:
•

•

•
•

The Department of Environmental Health and Safety (EH&S) has a robust
Laboratory Inspection process resulting in a report that is clear,
comprehensive, and addresses the safety requirements in the Texas Hazard
Communication Act (THCA).
EH&S does not inspect all laboratories on a timely basis. A risk assessment
should be performed to rank the laboratories based on hazards, and
laboratories with the greatest risk should be scheduled for inspection on an
annual basis.
The UTEP Laboratory Safety Manual does not include all requirements of the
Texas Hazard Communication Act.
Although the list of individuals working in a laboratory can be verified, there is
no mechanism to determine if all individuals have completed the required
trainings prior to their presence in the laboratory.

The results of our audit indicated EH&S has a laboratory inspection process in place;
however, the process can be strengthened by implementing the audit
recommendations.
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BACKGROUND
In 1985, the Texas Legislature promulgated the “Hazard Communication Act,” which is
a “worker right to know law”. This act set forth the minimum requirements employers
must meet when communicating chemical hazards to their workers. Chapter 502 of the
Texas Health and Safety Code requires employers to provide specific information and
training on hazardous chemicals to which employees may be exposed in the workplace.
Each employer must:


develop and maintain a list of hazardous chemicals normally present in the
workplace,



maintain a current Safety Data Sheet or for each hazardous chemical present,



ensure all hazardous chemicals are labeled and stored appropriately, and



provide an education and training program to all employees who routinely handle
hazardous chemicals.

To help ensure laboratory safety requirements are met, Environmental Health and
Safety (EH&S) conducts inspections of the laboratories on campus. EH&S offers
suggestions on how to improve safe laboratory practices and reports deficiencies to
management. EH&S is structured with added staff to provide routine consulting visits
and support to the laboratories beyond the scheduled inspection and waste
management rolls.

AUDIT OBJECTIVES
The objective of the audit was to review the EH&S laboratory inspection process and
determine compliance with federal, state and university guidelines. The audit focused
on the following areas:




Laboratory safety inspection process control and handling of hazardous
materials,
Training of laboratory personnel and students
Laboratory security.
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SCOPE AND METHODOLOGY
The audit was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing and the authoritative guidelines of the
International Professional Practice Framework issued by the Institute of Internal
Auditors.
The scope of the audit was all laboratories on campus excluding the Bio Safety Level 3
(BSL3). Audit methodology included interviewing key personnel, reviewing processes,
observing laboratory inspections performed by EH&S, and performing limited testing of
supporting documentation. Criteria used in the audit includes the Texas Health and
Safety Code (HSC) Chapter 502 Hazard Communication Act.

RANKING CRITERIA
All findings in this report are ranked based on an assessment of applicable qualitative,
operational control and quantitative risk factors, as well as the probability of a negative
outcome occurring if the risk is not adequately mitigated. The criteria for the rankings
are as follows:
Priority - an issue identified by an internal audit that, if not addressed timely, could
directly impact achievement of a strategic or important operational objective of a UT
institution or the UT System as a whole.
High – A finding identified by internal audit that is considered to have a medium to high
probability of adverse effects to the UT institution either as a whole or to a significant
college/school/unit level.
Medium – A finding identified by internal audit that is considered to have a low to
medium probability of adverse effects to the UT institution either as a whole or to a
college/ school/unit level.
Low – A finding identified by internal audit that is considered to have minimal probability
of adverse effects to the UT institution either as a whole or to a college/ school/unit
level.
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AUDIT RESULTS

A. Laboratory Inspections
A.1 Laboratory Inspection Process
EH&S has created and implemented a robust Laboratory Inspection process resulting in
a report that is clear, comprehensive, and addresses the safety requirements in the
Texas Hazard Communication Act (THCA). The inspection report addresses:








Policies and Posting Information
Fire and Life Safety
General Safety
Lab employee awareness
Chemical hygiene
Hazardous waste
Workshop Safety

Each area is evaluated individually and a corresponding quality score is provided.
Pictures of any safety findings are also included in the report. As part of the process, the
inspector reviews a list of all lab workers provided by the lab owner and checks the
EH&S database to ensure the workers are current with the institutional safety classes
appropriate for their area. Recommended actions for any findings provide specific
guidance and the offer of assistance from EH&S when applicable.
OACS accompanied EH&S on the initial inspection of four of the 252 labs that handle
hazardous chemicals. The four labs were selected on a judgmental basis. Several
issues were noted in the initial draft inspection reports provided to the lab owners.
The EH&S inspector reported that policies and procedures in three of the four labs were
not uniformly followed. Specifically:




All hazardous chemicals were not appropriately labeled in two out of four labs.
Standard Operating Procedures were incomplete in one of the four labs.
The chemical list and safety data sheets were not updated in three of the four
labs. The three labs had not made the transition from the old MSDS format to the
new Globally Harmonized System’s 16 safety data sheets (SDS), which should
have been completed by June 1, 2016. (See Appendix A)
Per DSHS, the Globally Harmonized System of Classification and Labeling of
Chemicals (GHS)1 is

1 See Appendix A for additional information on the Globally Harmonized System of Classification
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“a system for standardizing and harmonizing the classification and labeling of
chemicals. It is a logical and comprehensive approach to:




Defining health, physical and environmental hazards of chemicals;
Creating classification processes that use available data on chemicals for
comparison with the defined hazard criteria; and
Communicating hazard information, as well as protective measures, on
labels and Safety Data Sheets (SDS).”

The Texas DSHS also states that “by June 1, 2016, all public employers must have
updated their alternative workplace labeling and hazard communication program as
necessary, and provide additional employee training for newly identified physical or
health hazards to be in compliance with the THCA.”
Follow up inspections were performed by EH&S on a timely basis, with the results being
provided to the lab owner as well as to the Department Chair. The final inspection report
noted the status of the safety issues from the initial report.
The major issues observed at the initial inspection were corrected in all four labs, which
supports the effectiveness of EH&S inspections for improving lab safety.
No exceptions were noted.
Management Response:
EH&S agrees with OACS on finding the lab safety inspection process to be robust and
with no exceptions noted. We would like to emphasize the purpose of the laboratory
inspection process is to provide an evaluation of safety and to offer a scoring metric to
motivate quality improvement in the laboratories. Beyond the lab inspection process
described above, EH&S assigns several staff to safety advisory roles that support the
laboratories. This affords opportunity for the quality of safety in the laboratories to be
continually assessed and improved throughout the year.
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A.2. Laboratory inspections are not timely
EH&S has one safety inspector assigned to inspect the 252 laboratories. In addition,
EH&S has several safety specialists who routinely visit the laboratories and assist
laboratory managers as needed. The specialists are typically present at the time of the
inspections to help correct any compliance issues. Although EH&S has been working
towards a goal of yearly inspections for all laboratories, they have not been able to
inspect all laboratories on a timely basis. A judgmental sample of ten of 252 laboratories
was chosen for testing to determine if inspections were being conducted on a yearly
basis. As of the date of testing, four of the ten (40%) laboratories had not been
inspected within one year. The average number of days since the last inspection for the
four laboratories was 1,132.
The failure to identify and correct unsafe laboratory conditions in a timely manner could
result in injury to laboratory personnel. University violations of safety requirements
found in the THCA may also expose UTEP to potential administrative, criminal, and civil
penalties per HSC § 502.014-16.
Recommendation:
EH&S should perform a risk assessment to rank all laboratories by risk. The
laboratories with the greatest risk should be inspected on an annual basis. The risk
assessment should take into consideration the growth in research and laboratories.
Ideally, additional personnel would be assigned to perform laboratory inspections to
increase the level of oversight throughout campus.
Level: This finding is considered MEDIUM since EH&S does not have a mechanism to
ensure high risk laboratories are inspected on a timely basis.
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Management Response:
The EH&S goal has been to attempt inspection of all active high risk areas once each
year. EH&S will produce a risk-based laboratory inspection schedule that allows for
teaching spaces and some lower risk research spaces to be inspected once every two
years rather than every year. EH&S has essentially followed this practice informally and
inspected high risk research labs annually while lower risk teaching labs have had
reduced inspection frequency.
It should be noted that 60% of the laboratories sampled had been inspected during the
stated goal period of 365 days. Inherent in our processes, the spaces that are evaluated
through an inspection report are active research lab spaces that are assigned to faculty.
Teaching labs tend to be inspected less frequently due to their lower risk environment
when compared to a research lab. This is because teaching labs conduct the same
teaching experiments every year and their hazards are well defined and lower in risk
than an evolving research lab. EH&S frequently visits these teaching spaces in order to
observe and collect waste materials and also to evaluate chemical fume hood
performance. While undocumented, these visits inform EH&S of the performance of the
space.
Responsible Party:
Emilio Rodriguez, Director of EH&S Lab Safety Services
Implementation Date:
April 30th, 2018
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B. The UTEP Written Hazard Communication Program does not
address all the requirements of the THCA.
According to HSC § 502.009 (b) Employee Education Program,
“An employer shall develop, implement, and maintain at the workplace a written hazard
communication program for the workplace that describes how the criteria specified in
this chapter will be met.”
In order to help meet the THCA requirements, EH&S has an Environmental Health and
Safety Manual at its website, and provides a customized laboratory safety manual to
each laboratory. All laboratory safety manuals contain the following sections,
•

Laboratory Safety

•

Emergency Management Plan

•

Emergency Action Guide

•

Occupational Health Program

•

Hazardous Materials Shipping and Disposal

Although, a Written Hazard Communication Program was found on the EH&S website it
is not included in the Laboratory Safety Manuals provided by EH&S. Additionally, it has
not been updated since 2014. The current program does not address all requirements
of the THCA such as employee notices informing them of their rights under the Act
(Section 502.017). At the time of the audit, the Notice to Employees was posted on the
Human Resources bulletin board in both English and Spanish. However, based on the
specifications from the model program, the notices should be available in all
laboratories.
A model written program2, provided by the Texas Department of State Health Services
(DSHS), lists all the requirements of the program and includes the legal citations for
these requirements. The model program also identifies the responsible person/position
in charge of the:
•

Written Hazard Communication Program

•

Workplace Chemical Lists

•

Safety Data Sheets (SDS) or Material Safety Data Sheets (MSDS)

•

Hazardous Chemical Labeling System

•

Employee Training Program

•

Notice to Employee

2

See Appendix B for the model written program
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Recommendation:
Update the Written Hazard Communication Program using the model written program
provided by DSHS (Appendix B) to ensure a specific position/person is assigned to all
THCA requirements and employee obligations and rights are easily accessible to all
employees. Include a copy of the program and the Notice to Employees in the
Laboratory Safety Manual provided to each laboratory. Ensure that this information is
readily available either in print or on-line during the inspection process.
Level: This finding is considered MEDIUM since not all laboratories are following the
various compliance requirements set forth by the THCA.
Management Response:
The elements of the written hazard communication program are currently contained in
separate sections within the Environmental Health and Safety Manual, latest version
March 27, 2017, which is applied as applicable across the campus. To address the
recommendation and for ease of use and reference, EH&S will consolidate the Hazard
Communication elements into a single chapter within the EH&S Manual, along with
inclusion of the Notice to Employees. The EH&S Manual and the Hazard
Communication Chapter will be available on-line during the inspection process.
Responsible Party:
Robert Moss, Assistant Vice President.
Implementation Date:
March 27th, 2018
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C. Training of Laboratory Employees
C.1 Training provided by EH&S
EH&S offers various laboratory safety classes for UTEP employees. The classes are
listed on their website, and online registration is available. Sign in sheets are required at
each training. EH&S uses the sign in sheets to maintain a database of training records.

C.2 Lack of controls to ensure all lab employees receive timely and
appropriate training
Per HSC §502.009(f)
“An employer shall provide training to a new or newly assigned employee before the
employee works with or in a work area containing a hazardous chemical.”
Although EH&S provides training classes and maintains records of the employees who
have attended training, the University does not have a tracking and monitoring system
to ensure all employees receive the appropriate training prior to using or handling a
hazardous chemical.
When EH&S conducts laboratory inspections, EH&S staff requests a list of all
employees in a lab from the laboratory manager, but there is no assurance that the list
is complete. Additionally, the review of training records may occur after the employee
has already started working in the lab.
Recommendation:
Document the methodology and assign a responsible party or position to ensure all
laboratory employees are identified and provided training prior to working in a
laboratory.
Level: This finding is considered MEDIUM because there is no assurance employees
receive laboratory safety training prior to working with hazardous chemicals.
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Management Response:
The training provided by EH&S related to hazardous chemicals is controlled and occurs
at multiple levels, the first primarily being the requisite Texas Hazard Communication
Act compliance module assigned to all newly appointed personnel upon hire.
In order to assure adequate risk training is provided for all lab personnel, EH&S also
provides in-person Lab Safety Training that covers the risk categories and risk
communication elements of THCA. This training is routinely offered multiple times each
month throughout the year and is mandatory for laboratory workers.
To improve the timeliness of the Employee Education training EH&S is working with
Information Technology (IT) and the Compliance Offices to identify new appointees in
order that EH&S may direct these employees to complete the requisite training. EH&S
believes this multi-tier process is rigorous and provides for multiple opportunities to
identify and train the lab personnel.
Responsible Party:
Robert Moss, Assistant Vice President.
Implementation Date:
April 30, 2018

D. Access to Laboratories
Controlled access to laboratories is necessary to ensure laboratory safety. Access to
labs was not tested in the audit as building and room access controls for laboratories
will be tested as part of a follow-up testing of Audit 16-10 Facilities Management and
Audit 17-10 Key Shop.

Page 15 of 43

Office of Auditing and Consulting Services
Audit Report #18-109 Laboratory Safety

CONCLUSION
Based on the results of audit procedures performed, we believe that compliance with
the THCA will be enhanced by implementing our recommendations.
We wish to thank the management and staff of EH&S for their assistance and
cooperation provided throughout the audit.
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APENDIX A: THE IMPACT OF THE GHS ON THE THCA
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APENDIX B: MODEL WRITTEN HAZARD COMMUNICATION
PROGRAM

MODEL WRITTEN
HAZARD COMMUNICATION PROGRAM
For Public Employers in Texas
Subject to the Texas Hazard Communication Act

Prepared by:
Texas Department of State Health Services
Division for Regulatory Services Policy,
Standards and Quality Assurance
Environmental Hazards Group
PO Box 149347, MC 1987
Austin, TX 78714-9347
Phone: (512) 834-6787
Fax: (512) 834-6726
Revised April 2014

Publication # E23‐14162
Revised 06/2015
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I. General Information
A. The Texas Hazard Communication Act (THCA), codified as Chapter 502 of the
Texas Health and Safety Code (HSC), requires all public employers in Texas to
provide their employees with information regarding hazardous chemicals to
which employees may be exposed in their workplace. In order to comply with
Section 502.009(b) of the THCA and Section 295.7(a) of the THCA Rules (Title
25 of the Texas Administrative Code (TAC), Section 295.1 – 295.13), the
following written Hazard Communication Program has been established for
________________(name of public employer) _____________________.

B. The master copy of the written hazard communication program will be maintained
in ___(location)______. Copies of the written program will be modified as needed
for each separate workplace where hazardous chemicals are used or stored and
a copy maintained at each workplace. The written program will be available to all
interested employees and their representatives upon request.

C. To facilitate administration of and compliance with this Program, the following
levels of responsibility have been established:
1. The __(position/person)____ will have overall responsibility for
administering and maintaining this program and ensuring that it meets all
requirements of the THCA.
2. Supervisors will be responsible
for:_____________________________________________.

3. Individual employees will be responsible

for:_____________________________________________.

2
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II. Exemptions
Per Section 502.004(f), the following chemicals are exempt from the
requirements of the THCA and are outside the scope of this written program:
A. Hazardous waste that is subject to regulation by the Texas Commission
on Environmental Quality (TCEQ) and/or the U.S. Environmental
Protection Agency
B. A chemical in a laboratory under the direct supervision or guidance
of a technically qualified individual if:
1. Labels on incoming containers of chemicals are not removed or
defaced
2. This employer complies with Sections 502.006 and 502.009of the
THCA with respect to laboratory employees; and
3. The laboratory is not used primarily to produce hazardous chemicals
in bulk for commercial purposes

C. Tobacco or tobacco products
D. Wood or wood products
E. Articles formed to a specific shape or design during manufacture and that
do not release or otherwise result in exposure to a hazardous chemical
under normal conditions of use
F. Food, drugs, cosmetics or alcoholic beverages
G. Consumer products or hazardous substances used in the workplace in the
same manner as normal consumer use and if the use results in a duration
and frequency of exposure that is not greater than exposures experience by
a consumer
H. Radioactive waste.

3
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III.Definitions
A. “Appropriate Hazard Warning” – Any words, pictures, symbols, or
combination thereof appearing on a label or other appropriate form of
warning which convey the health and physical hazards, including the target
organ effects of the chemical(s) in the container(s).
B. “Categories of Hazardous Chemicals” – A grouping of
hazardous chemicals with similar properties.
C. “Container” – Any bag, barrel, bottle, box, can, cylinder, drum, reaction
vessel, storage tank, or the like that contains a hazardous chemical or
contains multiple smaller containers of an identical hazardous chemical. The
term “container” does not mean pipes or piping systems, nor does it mean
engines, fuel tanks, or other operating systems in a vehicle. A primary
container is one in which the hazardous chemical is received from the
supplier. A secondary container is one to which the hazardous chemical is
transferred after receipt from the supplier.
D. “Employee” – A person who may be or may have been exposed to
hazardous chemicals in the person’s workplace under normal operating
conditions or foreseeable emergencies. Workers such as office workers or
accountants who encounter hazardous chemicals only in non-routine,
isolated instances are not employees for the purposes of this Act.
E. “Expose” – Subjecting an employee to a hazardous chemical in the course
of employment through any route of entry, including inhalation, ingestion,
skin contact, or absorption. The term includes potential, possible, or
accidental exposure under normal conditions of use or in a reasonably for
seeable emergency.

4
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F. “Hazardous Chemical” or “Chemical” – An element, compound, or mixture of
elements or compounds that is a physical hazard or a health hazard.
G. “Health Hazard” – A chemical for which acute or chronic health effects may
occur in exposed employees and which is a toxic agent, irritant, corrosive, or
sensitizer.
H. “Label” – Any written, printed, or graphic material displayed on or affixed to
containers of hazardous chemicals, and which includes the same name as on the
Safety Data Sheet (SDS) or Material Safety Data Sheet (MSDS).
I. “Material Safety Data Sheet” (“MSDS”) – A document containing chemical
hazard and safe handling information for the hazardous chemical as determined
by the chemical’s manufacturer.
J. “Physical Hazard” – A chemical which is a combustible liquid, a compressed gas,
explosive, flammable, an organic peroxide, an oxidizer, pyrophoric, unstable
(reactive), or water-reactive.
K. “Personal Protective Equipment” – Protective equipment provided to an employee
by the employer which provides a level of protection to chemicals to which an
employee may be exposed that will be adequate to ensure their health and safety
based on current industry standards.
L. “Safety Data Sheet” (“SDS”) – The Hazard Communication Standard (HCS) (29
CFR 1910.1200(g)), aligned with the GHS in 2012, requires that the chemical
manufacturer, distributor, or importer provide Safety Data Sheets (SDSs) for each
hazardous chemical to downstream users to communicate information on these
hazards. Safety Data Sheets were formerly called Material Safety Data Sheets, or
MSDSs. The information contained in the

5
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SDS is largely the same as the MSDS, except now the SDSs are required to be
presented in a consistent, user-friendly, 16 section format.
M. “Stationary Process Container” – A tank, vat, or other such container which
holds different hazardous chemicals at different times.
N. “Technically Qualified Individual” – An individual with a professional education
and background working in the research or medical fields, such as a physician or
registered nurse, or an individual holding a minimum of a bachelor’s degree in a
physical or natural science.
O. “Work Area” – A room, defined space, utility structure, or emergency response
site in a workplace where hazardous chemicals are present, produced, or used,
and where employees are present.
P. “Workplace” – A contiguous facility that is staffed 20 hours or more per week,
unless such a facility is subdivided by the employer. Normally this subdivision would
be a building, cluster of buildings or other structures, or a complex of buildings, but
could be for a portion of a building if the employer chooses. Noncontiguous
properties are always separate workplaces unless they are temporary workplaces, in
which case they can be either work areas or a headquarters’ workplace or separate
workplaces, which is at the discretion of the employer.

6
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IV. Workplace Chemical List………. (HSC §502.005 and 25 TAC §295.4)
A. The __________________________ will develop and maintain a list of
hazardous chemicals normally present in the workplace in excess of 55 gallons
or 500 pounds. This Workplace Chemical List will be developed for each
workplace where such quantities of hazardous chemicals are used or stored
and will be available for review by employees and their designated
representatives. (Employers may use Attachment A, Model Workplace
Chemical List, to comply with this requirement.)
B. The _____________ will be responsible for reviewing and updating the
Workplace Chemical List(s) for the ______________________ as necessary,
but at least by December 31 of each year.
C. The Workplace Chemical List will be maintained for at least 30 years.
D. Further information on chemicals list on the Workplace Chemical List can be
obtained by referring to the Safety Data Sheet (SDS) or Material Safety Data
Sheet (MSDS) located in each workplace where these chemicals are used or
stored.

7
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V. Safety Data Sheets and/or Material Safety Data Sheets (HSC
§502.006 and TAC §295.5)
A. The ___(name of employer or workplace)______ will maintain a current and
appropriate Safety Data Sheet (SDS) or Material Safety Data Sheet (MSDS)
for each hazardous chemical purchased.
B. The _(position/person)_____ will be responsible for the SDS/MSDS system for
__(name of employer or workplace) _____ and will ensure that:
1. Incoming SDSs/MSDSs are reviewed for new and significant health/safety
information and that any new information is passed on to the affected
employees.
2. Hazardous chemicals received without an SDS or MSDS are withheld
from use until a current SDS or MSDS is obtained.
3. Missing SDSs or MSDSs are requested from an appropriate source (e.g.
chemical manufacturer, distributor, or electronic database) within 30 days
from receipt of the hazardous chemical.
4. Affected employees are provided a description of any alternative system
(such as electronic databases) being used in lieu of hard copy
SDSs/MSDSs.
5. As SDSs are received from hazardous chemical manufacturers and
distributors, they replace the Material Safety Data Sheets on file. Training
on both the old MSDSs and the new SDSs should continue throughout the
transition period until employers no longer have any of the old MSDSs on
site.
6. Emergency responders are provided SDSs/MSDSs as soon as practical
upon request.

8
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C. SDS and MSDS files for __(name of employer or workplace)_____ will be kept in
________(location)____________________.
D. SDSs/MSDSs will be readily available for review by employees or their
designated representatives upon request.

9
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VI. Chemical Container Labels…………(HSC §502.007 and TAC §295.6)
A. All containers of hazardous chemicals used or stored by ________ (name of
employer or workplace) __will be appropriately labeled.
B. The _ (position/person) ___ will be responsible for the hazardous chemical
labeling system and will verify that:
1. All primary containers of hazardous chemicals are clearly labeled to
include:
a. The identity of the chemical as it appears on the SDS/MSDS
b. The appropriate hazard warnings
c. The name and address of the manufacturer
2. All secondary containers of hazardous chemicals are clearly labeled to
include:
a. The identity of the chemicals as it appears on the SDS/MSDS
b. The appropriate hazard warnings
3. A description of alternative labeling systems, if used, is provided to
employees. Examples of alternative labeling systems are the National Fire
Protection Association(NFPA) 704m Standard and the Hazardous
Materials Information Systems (HMIS) Standard
C. The ___ (name of employer or workplace) _____ will rely on the chemical
manufacturers or distributors to provide labels which meet the above
requirements for primary containers of all hazardous chemicals purchased, and
will re-label containers only when the label is illegible or otherwise does not meet
the above requirements.

10
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VII. Employee Training Program…...(HSC §502.009 and 25 TAC §295.7)
A. The _____ (name of employer or workplace)________ will provide an
education and training program to all employees who routinely use or handle
hazardous chemicals in their workplace.
B. The ___ (position/person) ____ will be responsible for the employee-training
program and will ensure that:
1. Appropriate training is provided to all covered employees and includes:
a. The use of information provided on SDSs/MSDS sand chemical
container labels
b. The location of hazardous chemicals present in the employees’ work
areas
c. The physical and health effects of exposure
d. Proper use of personal protective equipment
e. Safe handling of hazardous chemicals
f. First aid treatment for exposure to hazardous chemicals
g. Safety instruction on clean-up and disposal of hazardous chemicals
2. Required training records are maintained and include:
a. The date of the training session
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b. A legible list of all employees attending the training session
c. The subjects covered
d. The name of the instructors (Employers may use either Attachment
B, Employee Training Roster, or Attachment C, Employee Training
Sheet, to comply with this requirement)
3. All covered employees are identified and incorporated into the training
program.
4. Employees are provided information concerning the hazardous chemicals
to which they may be exposed during the performance of non-routine
tasks.
4. New employees are trained prior to their being required to use or handle
a hazardous chemical.
6. The need and frequency for periodic/refresher training is assessed.
C. Employees subject to these training requirements will sign an attendance
roster for each training session attended, verifying that they received and
understood the information.
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VIII. Reporting Employee Deaths and Injuries…(HSC §502.012
and25 TAC §295.9)
A. The ____ (name of employer or workplace) _______ will notify the Texas
Department of State Health Services, Division for Regulatory Services, Policy,
Standards & Quality Assurance Unit, Environmental Hazards Group, of any
employee accident that involves a hazardous chemical exposure or asphyxiation,
and that is fatal to one or more employees or results in the hospitalization of five
or more employees.
B. The ___ (position/person)_____ will be responsible for reporting all such
accidents to the Texas Department of State Health Services, Division for
Regulatory Services, Policy, Standard & Quality Assurance Unit, Environmental
Hazards Group, within 48 hours after their occurrence. Notifications will be made
either orally or in writing to:
Texas Department of State Health Services
Division for Regulatory Services Policy,
Standards & Quality Assurance Unit
Environmental Hazards Group
PO Box 149347, MC 1987
Austin, TX 78714-9347
Phone: (512) 834-6787
Fax: (512) 834-6726
C. Employees will be responsible for reporting all accidents involving a hazardous
chemical to their supervisor.
D. Supervisors will be responsible for reporting all accidents involving a hazardous
chemical to ____(position/person)_____________.
13
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IX. Posting the Notice to Employees…(HSC §502.0017 and 25
TAC§295.12)
A. The ________________ will post and maintain in all workplaces where
hazardous chemicals are used or stored the most current version of the THCA
Notice to Employees, informing employees of their rights under the THCA. (See
attachment D, Notice to Employees)
B. The Notice to Employees shall be clearly posted and unobstructed at all locations
in the workplace where notices are normally posted, and with at least one
location in each workplace.
C. In workplaces where employees that have difficulty reading or understanding
English may be present, a copy of the Notice to Employees, printed in Spanish,
will be posted together with the English version. (See attachment E, Notice to
Employees, Spanish version (Aviso Al Empleado))
D. Additional copies of the Notice to Employees, in both English and Spanish, are
available on the Hazard Communication Worker Right-To-Know website at
http://www.dshs.state.tx.us/hazcom/ or on request from the Policy, Standards &
Quality Assurance Unit, Environmental Hazards Group, at the address or
telephone number listed on the cover page of this written program.
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X. Personal Protective Equipment…(HSC §502.017 and 25 TAC
§295.12)
A. The _____ (name of employer or workplace) _____ will provide appropriate
personal protective equipment (PPE) to all employees who use or handle
hazardous chemicals.
B. The __(position/person) ____ will assume overall responsibility for the PPE
program and will ensure that appropriate equipment and training are provided, to
include:
1. Proper selection of PPE based on:
a. Routes of entry
b. Permeability of PPE material
c. Duties being performed by the employee
d. Hazardous chemicals present
2. Proper fit and functionality of PPE as described by the manufacturer’s
specifications
3. Appropriate maintenance and storage of PPE

15

Page 34 of 43

Office of Auditing and Consulting Services
Audit Report #18-109 Laboratory Safety

XI. Maintaining Employee Rights….…(HSC §502.017 and TAC §295.12)
A. The __ (name of employer or workplace) ___ shall not discipline, harass, or
discriminate against any employee for filing complaints, assisting inspectors of
the Texas Department of State Health Services, participating in proceedings
related to the Texas Hazard Communication Act, or exercising any rights under
the Act.
B. Employees cannot waive their rights under the Texas Hazard Communication Act.
A request or requirement for such a waiver by an employer is a violation of the
Act.

16

Page 35 of 43

Office of Auditing and Consulting Services
Audit Report #18-109 Laboratory Safety

The Division for Regulatory Services, Policy, Standards & Quality Assurance Unit,
Environmental Hazards Group welcomes your questions or comments regarding
this Model Written Hazard Communication Program, the Texas Hazard
Communication Act, or any aspect related to the administration and enforcement
of the Act. You may contact the Texas Department of State Health Services,
Policy, Standards & Quality Assurance Unit, Environmental Hazards Group, at:
Texas Department of State Health Services
Division for Regulatory Services Policy,
Standards & Quality Assurance Unit
Environmental Hazards Group
PO Box 149347, MC 1987
Austin, TX 78714-9347
Phone: (512) 834-6787
Fax: (512) 834-6726

XII.Attachments
A. Workplace Chemical List
B. Employee Training Roster
C. Employee Training Sheet
D. Notice to Employees (English version)
E. Notice to Employees (Spanish version)
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