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OEB Website | Access Options

Login using the correct link: 

 Employee     Retiree from SFA/Austin Retiree from another campus  

For login issues or technical assistance with the My UT Benefits site, please 

call (844) 870-0044.

http://utbenefits.link/ssomyutbenefits
http://utbenefits.link/ssomyutbenefits
http://utbenefits.link/myutbenefits
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My UT Benefits Member Homepage 

*Click “View/Edit Annual Enrollment Elections” button to begin enrollment process.
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Employee Profile Page

*Look for the “Continue to next step” button at the bottom of this page to advance
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Tobacco Usage Survey

*An answer must be provided before you can advance from this page
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Editing Coverage | Benefits List Page

*Click “Edit Coverage” to manage coverage.
**Easy “decline” button 
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Adding/Dropping Dependents

*Add/drop dependent(s) OR add a new dependent to the system
**This page will show after clicking “Edit Coverage” for each offer 
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Managing Beneficiaries    

*Add/Edit Beneficiaries. This will appear in the same location for all Life and AD&D plans
**To-Do items will also populate on the home page indicating plans with missing beneficiaries
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Editing Various Benefits

*Additional coverages. Click “Edit Coverage” to update as needed (not required) 
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UT FLEX HCRA/DCRA election

*HFSA and DCFSA will require an Accept/Decline for those eligible
**”Click “View your current plan” to see 24/25 FLEX election (if applicable)
***The check box and “Complete Enrollment” button cannot be selected until these actions are completed

*Health FSA must be completed before Dependent Care FSA can be completed
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Completing Enrollment

*Once all required actions are complete, the confirmation box can be checked, and “Complete Enrollment” can be selected
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Congratulations Banner

*Congratulations banner to signal completion
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Congratulations Banner | Missing Dependent Verification 

*Congratulations banner to signal completion with missing Dependent Verification
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User Experience Survey

*Optional survey to provide feedback on the enrollment experience
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Accessing the Document Center | Option 1

*To-Do list (found on Marketplace homepage (slide 4)) showing 5 “to-do’s”. The “to-do” outlined in red will navigate to the Document Center

1

2
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Accessing the Document Center | Option 2
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Accessing Enrollment Reports later

*Enrollment reports are accessible at anytime under the Benefits button on the member home page
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