
STEP 1

Is your contract 

a System-wide 

contract for 

software, 

hardware or 

other 

information 

system 

components?

STEP 2

Is your 

contract an  

OGC 

Standard 

Contract that 

has not been 

modified?

STEP 2

Is your 

contract an  

OGC 

Standard 

Contract that 

has not been 

modified?

STEP 3

Is your contract

a Special 

Procedure 

Contract?

STEP 3

Is your contract

a Special 

Procedure 

Contract?

Yes

Yes

No

No

No

STEP 4

Is the dollar 

value of your 

contract less 

than your 

institution’s

UTS145 dollar 

threshold?

STEP 4

Is the dollar 

value of your 

contract less 

than your 

institution’s

UTS145 dollar 

threshold?

STEP 5

Complete OGC’s  

Contract and 

Procurement 

Solicitation 

Intake Form

STEP 5

Complete OGC’s  

Contract and 

Procurement 

Solicitation 

Intake Form

Do Special 

Procedures 

require OGC 

review of 

contract?

Send your 

contract to the 

UT System CIO 

for review and 

approval

Did the UT 

System CIO 

approve your 

contract?

Yes

Process 

contract using 

Special 

Procedures 

(Special 

Procedures may 

include review 

of contract with 

OGC’s General 

Procedure 

Contract 

checklist)

Process 

contract using 

Special 

Procedures 

(Special 

Procedures may 

include review 

of contract with 

OGC’s General 

Procedure 

Contract 

checklist)

No

1. Review your 

contract using 

OGC’s 

General 

Procedure 

Contract 

Checklist

2. Print Checklist 

Recommend-

ations

3. Revise your 

contract to 

integrate the 

Checklist 

Recommend-

ations into the 

contract

Yes

Go to 

STEP 2

Yes

Did your 

institution’s 

legal office 

review your 

contract?

Yes

Send to OGC

for review:

1. OGC Intake Form 

and requested 

information

2. Checklist 

Recommendations

3. Revised contract

No

STEPS 6 and 7

Does your 

contract require 

Board approval?

(Refer to 

Regents Rules 

and Summary of 

Contracts 

Requiring Board 

Approval)

STEPS 6 and 7

Does your 

contract require 

Board approval?

(Refer to 

Regents Rules 

and Summary of 

Contracts 

Requiring Board 

Approval)

No

Send to appropriate EVC for review and 

approval:

1. Contract

2. Either (a) OGC approval, (b) Special 

Procedure Contract processing 

documentation, (c) a memo noting 

that your contract is on an unmodified 

OGC Standard Form, or (d) OGC 

General Procedure Contract Checklist 

and Recommendations with memo (i) 

noting all deviations, if any, and (ii) 

listing circumstances that justify 

execution of contract despite 

deviations

Yes

Did the appropriate EVC 

approve your contract?

STEP 8

Follow the 

Consent Agenda 

Resource Guide 

for procedures 

applicable to 

your contract

Has your 

contract been 

approved by the 

Board?

STEP 9

Is your contract

a System-wide 

contract, 

multi-institution 

contract, or a 

System 

Administration 

contract?

Send to EVC for 

Business Affairs for 

signature:

1. Contract

2. Completed UT System 

Business Affairs 

Contract Processing 

Checklist

3. Either (a) OGC 

approval, (b) Special 

Procedure Contract 

processing 

documentation, (c) a 

memo noting that your 

contract is on an 

unmodified OGC 

Standard Form, or (d) 

OGC General 

Procedure Contract 

Checklist and 

Recommendations 

with memo (i) noting

all deviations, if any, 

and (ii) listing 

circumstances that 

justify execution of 

contract despite 

deviations

Send to EVC for 

Business Affairs for 

signature:

1. Contract

2. Completed UT System 

Business Affairs 

Contract Processing 

Checklist

3. Either (a) OGC 

approval, (b) Special 

Procedure Contract 

processing 

documentation, (c) a 

memo noting that your 

contract is on an 

unmodified OGC 

Standard Form, or (d) 

OGC General 

Procedure Contract 

Checklist and 

Recommendations 

with memo (i) noting

all deviations, if any, 

and (ii) listing 

circumstances that 

justify execution of 

contract despite 

deviations

Yes

Is your contract an 

academic institution 

or health institution 

contract?

Send to your institution’s

President or the 

President’s delegate for 

signature:

1. Contract

2. Either (a) OGC 

approval, (b) Special 

Procedure Contract 

processing 

documentation, (c) a 

memo noting that your 

contract is on an 

unmodified OGC 

Standard Form, or (d) 

OGC General 

Procedure Contract 

Checklist and 

Recommendations 

with memo (i) noting all 

deviations, if any, and 

(ii) listing 

circumstances that 

justify execution of 

contract despite 

deviations

3. Any information 

required by your 

institution

Yes
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No

No

Yes

No

Yes

End of 

Process

No

Go to 

STEP 6

Go to 

STEP 5

Go to 

STEP 6

Go to 

STEP 4

Go to 

STEP 6

Go to 

STEP 6

Go to 

STEP 5

YesYes
Yes

NOTE:  If your contract requires 

approval by the Board, the contract may 

not be signed before such approval is 

granted unless your contract contains an 

acceptable limitation such as the 

following statement:

This [Agreement] is not effective until 

approved by the Board of Regents of 

The University of Texas System

Yes

Go to 

STEP 8

End of 

Process

No

Go to 

STEP 9

Go to 

STEP 9

End of 

Process

End of 

Process

End of 

Process

No

Yes

Did OGC approve 

your contract as to 

legal sufficiency?

End of 

Process

No

v.2-8-2023

http://www.utsystem.edu/offices/general-counsel/ogc-standard-contracts
http://www.utsystem.edu/offices/general-counsel/ogc-standard-contracts
http://www.utsystem.edu/offices/general-counsel/special-procedure-contracts
http://www.utsystem.edu/offices/general-counsel/special-procedure-contracts
http://www.utsystem.edu/board-of-regents/policy-library/policies/uts145-processing-contracts
http://www.utsystem.edu/board-of-regents/policy-library/policies/uts145-processing-contracts
http://www.utsystem.edu/documents/docs/general-counsel/contract-and-procurement-solicitation-intake-form
http://www.utsystem.edu/documents/docs/general-counsel/contract-and-procurement-solicitation-intake-form
http://www.utsystem.edu/general-procedure-contract-checklist/
http://www.utsystem.edu/general-procedure-contract-checklist/
https://www.utsystem.edu/documents/docs/general-documents/summary-contracts-requiring-board-approval
https://www.utsystem.edu/documents/docs/general-documents/summary-contracts-requiring-board-approval
http://www.utsystem.edu/documents/docs/bidding-and-contracts/contract-processing-checklist
http://www.utsystem.edu/documents/docs/bidding-and-contracts/contract-processing-checklist
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