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Sample Finding of Fact for Consulting Services Contract – 

Finding of Fact Made by UT System Chancellor 

[Comments are highlighted in yellow; please delete them before transmitting this letter.]
[Places  where text should be input are highlighted in blue; please complete them before transmitting this letter.]
The University of Texas System

Office of the Chancellor

601 Colorado Street, 4th Floor

Austin, Texas 78701
[Identify date]
M E M O R A N D U M
TO:

Mr. Mark G. Yudof


Chancellor



The University of Texas System
FROM:
[Identify individual requesting this finding of fact]
SUBJECT:
Request for Finding of Fact of Need for Consulting Services
I respectfully request that you make a finding of fact that the following consulting services to be provided The University of Texas System (the “University”) are necessary.

Background:

[Identify background information concerning the consulting services to be obtained.] The consultant would perform the following services: [Identify the consulting services to be obtained.]
Need for Consultant:

The University does not have the necessary in-house expertise to [Identify the needed expertise, why the University does not have such expertise, and why the University cannot obtain such expertise from another state governmental entity].  
[Please ensure that this memorandum addresses why there is a substantial need for the Major Consulting Services Contract, which should describe:

· the need to be addressed by the Major Consulting Services Contract; 

· the proposed role of the consultant; and 

· the consequence of not procuring the assistance of a consultant; 

Include a copy of the proposed or published Invitation for Offers and any further information about the services to be delivered under the Major Consulting Services Contract. Also, explain how the final product obtained under the Major Consulting Services Contract would be incorporated into the operations of the requesting U. T. Institution, or into that U. T. Institution's future legislative appropriations requests.]  

A copy of the proposed Texas Register Notice is attached for your information.  [Please ensure that such a notice is attached.]  The notice contains the required notification of intent to [Choose one of the following: (1) for a new consulting services contract, state “enter into a new consulting services contract”; (2) for a renewal and extension of an existing consulting services contract, state “renew and extend the contract with”, identify the name of the existing consultant, and then state “unless a better offer is received”; or (3) for an amendment to an existing consulting services contract, state “amend an existing consulting services contract with”, identify the name of the existing consultant, and then state “unless a better offer is received”].

Estimated Cost:

[Identify estimated cost, how the cost was determined, and how the cost relates to the expected benefits or level of effort to be undertaken ]

In accordance with the provisions of Tex. Gov’t Code §2254.028(c), the required fact exists.



By:
___________________________     
Date:  
___________________________


Mr. Mark G. Yudof


Chancellor



The University of Texas System
cc:

