Sample Consulting Services Contract Notice Form 
to Legislative Budget Board
New Consulting Services Contract
[Comments are highlighted in yellow; please delete them before transmitting this letter.]
[Places  where text should be input are highlighted in blue; please complete them before transmitting this letter.]
The University of Texas [Identify UT Institution]
 [Identify Address]
[Identify date]
John O'Brien, Deputy Director

Legislative Budget Board

Robert E. Johnson Building, 5th Floor

P.O. Box 12666

Austin, TX 78711
[Confirm that the above is the correct address to which this notice should be submitted.  For assistance, see the following website: www.governor.state.tx.us/divisions/bpp/instructions]
Re: 
Notification of Legislative Budget Board of Intent of The University of Texas [Identify UT Institution] to Enter Into a New Consulting Contract

Dear Mr. O'Brien:  [Confirm that this letter is correctly addressed.]
In accordance with Section 2254.028 of the Texas Government Code, please be advised that The University of Texas [Identify UT Institution] intends to enter into a new consulting services contract.  The University has created an Invitation for Consultants to Provide Offers of Consulting Services (the “Invitation”), which will be posted in the Texas Register in accordance with Section 2254.029 of the Texas Government Code.
Enclosed please find a Consultant Contract Notification Form with the Invitation describing the consulting services which the University seeks to procure.  Also enclosed is the Texas Register Submission form requesting publication of the Invitation in the Register.

[Note: The “Consultant Contract Notification Form” referenced above is available from the Governor’s website at: www.governor.state.tx.us/divisions/bpp/instructions]
If you have any questions or comments regarding this matter, please do not hesitate to contact [Identify name] at [Identify phone number].
Sincerely, 

[Identify name and include signature] 
cc:


